AIMUHUCTPALIMA MYHULUITAJIBHOI'O OBPA30OBAHIA
HOBOFPI/IFQPI)EBCKI/Iﬁ CEJIbCOBET
AKBYJIAKCKOI'O PANOHA OPEHBYPI'CKOU OBJIACTHU

ITOCTAHOBJJIEHHE

18.04.2023 Ne 41-nn
n.Hosorpuropeeska

OO0 yTBepKIIEHNH aJIMUHUCTPATUBHOTO PETJIAMEHTA MTPEA0CTABIICHUS
MYHUITUTIATBHON YCIYTH «Y cTaHOBKA MH(POPMAIIMOHHOM BBIBECKU, COTJIACOBAHUE
JIA3aUH-TIPOCKTA Pa3MEILICHUS BEIBECKI

B coorBerctBun ¢ ®denepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O6
oOlMX MPUHIIMIIAX OpPraHU3alMM MECTHOro camoyrpaBieHuss B Poccuiickoii
Oeneparun», DenepanbHbiM  3akoHOM  oT  27.08.2010 Ne 210-d3 «O06
OpraHu3aliyd MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIIUIAIBHBIX YCIYI»,
3akona OpenOyprckoit o6Omactu ot 13.07.2007 No 1347/285-1V-O3  «O
MPENIOCTaBICHUN TpaxJaaHaMm, MPOXKUBAIOIIMM Ha TeppuTopuun OpeHOyprckon
00JaCTH, JKUJIBIX NOMEIIEHUH >KuauIHoro (ouga OpeHOyprckoir o0iacTuy,
nocta”oyienueM [IpaButensctBa Opendyprekoit oomactu ot 09.11.2022 Ne 1179-
nn  «O0 yTBEpXKICHUM TIEPEUHS MACCOBBIX COIMAIBHO 3HAYMMBIX YCIYT,
npegocTaBisieMbix B OpeHOyprckoil o0jacTh, M O BHECEHUU HW3MEHEHHUI B
HEeKOTOpble  mocTaHoBieHus  [lpaButenbctBa  OpeHOyprckoit — oOmactuy,
PYKOBOJICTBYSICh Y CTaBOM MYHHMIIMINIAILHOTO oOpa3oBaHus HoBorpuropbeBCKuii
CEJIbCOBET, AJIMUHUCTpAIUsl MyHHUITUTIAIBHOTO 00pa3oBaHusi HoBorpuropseBckuii
CEJIbCOBET MO CTAHOBI S € T:

1.YTBepauTh aIMUHHACTPATUBHBIN periaMeHT IIPEIOCTABIICHUS
MYHUIUOATBHOM yCIyru «YcTaHOBKa MH(OPMAIMOHHOW BBIBECKU, COTJIACOBAHUE
JM3aMH-TIPOEKTA pa3MEIICHUs] BBIBECKW», COTJIACHO MPHUJIOKEHUIO K HACTOSIIEMY
IIOCTaHOBJICHHUIO.

2. Pa3mectuTh HacTOslIlIee IIOCTAHOBJICHHE Ha OQUIMATILHOM CcaiTe
aJIMUHUCTPALIMA MYHHUIMIAIBLHOTO 00pa3oBaHus HoOBOrpHUropbeBCKUil CENbCOBET
AxkOynakckoro  paitona  OpenOyprckoit  obimacti B WH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTtn « IHTEpHEeT.

3. KoHTposib 3a MCHOJIHEHHEM HACTOSILIErO IMOCTAHOBJIEHUS OCTaBJISIO 3a
co00il.

4. TloctaHOoBNIEHUE BCTYMAET B CHILY TIOCJIE JHSI €r0 0OHAPOI0BAHMSL.

['maBa MyHULIMIIATEHOTO 00PA30BAHMUS
HoBorpuropseBcKui cebCoOBET A.M. Mynkaros


consultantplus://offline/ref=8979236A0A499722DAF4B68148D6A855A603DD8C016ECE43C17356F45F095A845E16F7C9B4F8886AB4FE8CF26139C95260S6k7E

[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALINH
MYHHUIIUIIAJIBHOTO 00pa30BaHUs

HoBorpuropbeBckuii CEIbCOBET
ot 18.04.2023 Ne 41-n

AJIMUHHUCTPATUBHBIA PerjiaMeHT
NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCIYIH «Y CTAHOBKA
UH(OPMALMOHHOM BbIBECKH, COIJIACOBAHNE AM3ANH-TIPOCKTA
pa3MelnIeHUs BbIBECKID)

. O01Me moJ10KeHust

1. Ilpeamer peryiupoBaHusi AAIMMHHUCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHUCTPAaTUBHBINM pEriIaMeHT MNPEJOCTaBICHUS MYHHUIMIAIbHOU
yclyru «YcTaHOBKa MH(OPMALIMOHHOW BBIBECKH, COTJIACOBAHUE TM3AMH-TIPOEKTA
pa3MelIeHMs BBIBECKI» pa3paOOTaH B LIEJSAX MOBBIIIEHUS KAUYeCTBa U IOCTYITHOCTH
NPENOCTABIECHUS MYHHUIMIAIBHOM YCIYTH, ONpENENsieT CTaHIapT, CPOKH U
NOCJIEIOBATENBHOCTh ~ ACHUCTBUH  (aAMUHUCTPATUBHBIX  NpOUEAyp)  IpHU
OCYILECTBJICHUU TOJHOMOYMM MO NPEAOCTABICHUIO MYHULMNAIBHOM YCIYTM B
AJIMUHHCTpaMU MYHULUIIAILHOTO 00pa3oBaHusi HOBOTpUTOPBEBCKUI CEIIBCOBET
AxOynakckoro paitona OpeHOyprckoii 001acTH.

2. Kpyr 3asaBuresneii

2.1.MyHununaneHasi — yciyra HOpeIOCTaBIsETCS  IOPUAUYECKUM WM
¢uznyeckuM JMUaM, B TOM UHWCJIE€ WHAMBUAYAJIbHBIM IpEeANPUHUMATENSM,
SBIIAIOIIUMCS  COOCTBEHHMKAMM WM  MHBIMH  3aKOHHBIMHM  BIJaJelbllaMU
HEABI)KMUMOIO ~ HMYILECTBA, HAa  KOTOPOM  IUIAHUPYETCS  pa3MEIleHue
nH(OPMAITMOHHON BBIBECKH, JINOO BIIa/ieTbIiaM HH()OPMAITMOHHON BHIBECKH (J1ajiee
— 3asgBUTENN).

2.2. Uutepechl 3asBUTENEH, yKa3aHHbIX B MyHKTe 2.1. HacTosImero
AJMUHUCTPATUBHOTO pErJaMeHTa, MOTYT MPEACTaBIATh JUIA, OOJaaromne
COOTBETCTBYIOIIMMH TOTHOMOYHSIMHE (Haiee — MPEICTABUTENb).

3. TpeGoBaHue NpeaOCTABIEHUS 3asIBUTEII0 MYHUIIUNIAJIBHOM YCJIYTH B
COOTBETCTBHM C BADHAHTOM MPeI0CTABIEHUS MYHUIUNIAJIbHOM YCIYTH,
COOTBETCTBYIOIIUM NPU3HAKAM 3asiBUTEJIsI, ONIpeJeJIeHHbIM B pe3yJibTare
AHKETHPOBAHUS, IPOBOJAUMOI0 OPraHOM, MPeI0CTABJIAIOIIUM
MYHHIHMIAJBHYIO YCJIYTY, 4 TAKKe pe3yJbTaTa, 3a NpeJ0CTaBJIeHneM
KOTOPOro 00paTWJics 3asiBUTEJIb

3. IlpodbunupoBaHue 3asBUTEICH B COOTBETCTBHM C BapHaHTOM
NPEAOCTaBICHNUS MYHHIMNAIBHOM  YCIYTHM, COOTBETCTBYIOIIMM IPU3HAKaAM
3asIBUTEIIA B AJIMUHUCTpaluu MYHULIUTTAIBHOTO oOpa3oBaHuUs
HoBorpuropsesckuii cenbcoBeT AkOynakckoro pailona OpeHOyprckoil o6sactu,



Enuaom nopraine AMUHHCTpAIUU MYHUITUTIATBHOTO o0pa3oBaHUs
HoBorpuropseBckuii cenbcoBer AkOymnakckoro pailona OpeHOyprckoil obnactu
TrOCYJapCTBEHHBIX M MYHHUIMMNAIBHBIX ycayr (pyHkumii) (www.gosuslugi.ru)
(mamee — EIII'Y) wumu MHOroQyHKIMOHAIBHBIX IIEHTpPax MPEIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT (Z1ajiee — MHOTO(QYHKIHOHATBHBIN
LEHTP) HE OCYIIECTBISETCS.

4, NudopmupoBanue o mopsake MNpeloCTaBICHUS MYHUIMIAIbHON
YCITyTU OCYIIECTBIISACTCS:

1) HEMOCPEACTBEHHO MPHU JIMYHOM IPUEME 3asSBHUTENS B AJMUHUCTPAINH
MYHUILIUIIAJIBHOTO 00Opa3zoBaHuss HOBOrpuUTOpheBCKUN CelbCOBET AKOYIaKCKOTO
paiiona OpeHOyprckoit oOnactu (mamee — YIOJTHOMOYCHHBIM OpraH) WIA B
MHOTO(YHKIIHOHATHHOM LIEHTPE;

2) 1o Tenedony YTOTHOMOYEHHOTO oprasa 170071
MHOTO(YHKIIMOHAJILHOTO LIEHTPA;

3) NHCbMEHHO, B TOM YHCJC IOCPEACTBOM JJICKTPOHHOW TOYTHI,
(baKkCUMWIBHOU CBSI3U;

4)  TOCPEACTBOM pa3MEUICHHS B OTKPBITOH M JIOCTYMHOH Qopme
uHbopMaIuu:

Ha EIIT'Y;

Ha o(QuUIMAILHOM caliTe YTMOJIHOMOYEHHOTO oprana: http://www.
novogrigorevka.ru;

5)  mocpeactBoM pasMmemieHuWsT WHPOpPMANUKU Ha HUHGOPMAIMOHHBIX
CTEHJaX YTIOJIJHOMOUYEHHOI0 OpraHa Uil MHOTO(DYHKIIMOHAJILHOTO IIEHTpA.

3.2. HudbopmupoBaHme OCYIIECTBIAETCS MO BOMIPOCAM, KaCAIOIUMCS:

CII0CcO00B T0/1a4H 3asBICHUS O MPEAOCTABICHIH MyHHUIUIIATLHOW YCIIYTH;

aapecoB YTMOJIHOMOYEHHOrO OpraHa M MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB,
oOpalieHre 1o KOTOPHIM HEOOXOAMMO ISl TMPENAOCTaBICHUS MYHHUIIUMAIBHON
YCIIYTH;

crpaBoyHOM  wmHoOpManmuu O paboTe  YIOJIHOMOYEHHOIO  OpraHa
(CTpYKTYpHBIX MOJAPA3ACICHUIN Y TOJTHOMOYEHHOTO OpPTaHa);

JIOKYMEHTOB, HEOOXOJIUMBIX JJIS MPETOCTABICHUS MYHUIIMIIAILHON yCIyTH

"
yCIyr, KOTOpPbIE SIBIAIOTCS HEOOXOIUMBIMM U 00s3aTeIbHBIMU IS
MPEeI0CTaBIICHUS

MYHULIMIAIBHOMN YCITyTH;

MOPsIIKA U CPOKOB MPEAOCTABIICHNUS MYHULIUTTAIbHON YCITYTH;

MopsiiKa TOJYYEHUsT CBEIEHUH O XOJ€ pacCMOTPEHHs 3asiBICHUSA O
MPEIOCTABIICHUN MYHMUIMIAIBHOW YCIYTM W O Pe3yJbTaTax MpeJoCTABICHHUS
MYHULUITAIIBHOMN YCIIYTH;

M0 BOIIPOCAM IPEJOCTABICHUS YCIYT, KOTOPBIE SBJISAIOTCS HEOOXOIUMBIMU U

00s13aTeTbHBIMU IS TIPEIOCTABICHUS MyHULIUIIAJIbHON YCIYTH;

mopsinika  JgocyneOHoro  (BHecyneOHOTO)  OOKajloBaHUS — JICHCTBHIMA
(Oe3nmelcTBUS) JODKHOCTHBIX JIMI, W NPUHUMAEeMbIX HMH pEIICHUH MpH
IPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.


http://www.novogrigorevka.ru/

[Tonyyenue mHbOpPMAIIMU TIO BOMPOCAM MPEIOCTABICHUS MYHUITUTIATHLHOM
YCIYTH U YCIYT, KOTOpbIE SBJISIOTCS HEOOXOAUMBIMU M O0S3aTENIbHBIMU JJIs
MPEI0CTaBICHUS MyHUIIUTIATBHON YCIYTH OCYIIECTBIISIETCS] OECILIATHO.

3.3. Ilpu yctHOM oOpamenun 3asButTedss (IMYHO WIM MO TenedoHy)
JIOJDKHOCTHOE JUIIO Y 0JIHOMOYEHHOTO oprasa, pabOTHHUK
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OCYIIECTBIISIET KOHCYJIbTUPOBAHUE, TIOJIPOOHO U
B BOXIUMBOM (KOppekTHOM) ¢opme HHPOpMHUPYEeT OOpaTHUBIIMXCS IO
WHTEPECYIOIINM BOIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOHKCH HAYMHATHCS C WHGOPMAIMH O
HAaWMMEHOBAaHUU OpraHa, B KOTOPBIM TO3BOHWJ 3asBHUTENb, (amMuinu, WMEHH,
oTuecTBa (MOCIEqHEEe — MPU HATUYMKM) U JAOJDKHOCTU CHEUUANIMCTA, PUHSBIIETO
TenedOHHBIA 3BOHOK.

Ecnmm  noipkHOCTHOE MO YIOJIHOMOYEHHOIO  OpraHa  He  MOXKET
CaMOCTOATENLHO JaTh OTBET, TeIe(OHHBIM 3BOHOK JOHKEH OBITH MepeaipecoBaH
(mepeBeieH) Ha APYroe JOJDKHOCTHOE JIUIO WITK e 00paTUBILIEMYCS JIMILY JOJIKEH
ObITh COO0OIIEH Tele(OHHBIE HOMEp, MO KOTOPOMY MOXXHO OyAeT MOJIY4HTh
HEO0OX0AUMYI0 HH(POPMAIIHIO.

Eciu mnoaroroBka otBeta TpeOyeT NPOJOJDKUTEIHLHOTO BpPEMEHH, OH
npeasiaraeT 3asBUTEINIO OJJUH U3 CIACAYIOIIUX BAPUAHTOB NabHEHIITNX IEHCTBUIMA:

U3JI0KUTh OOpallleHre B MUCbMEHHOU (popme;

Ha3HAYUTh JPYroe BpeMs JIJisi KOHCYJIbTallHi.

JIOJKHOCTHOE JUIO0 YTOJHOMOYEHHOTO OpraHa He BIIPaBE OCYIIECTBISATH
MH(QOpMHUpPOBAHUE, BBIXOJAIIEE 3a PaMKUA CTAHIAPTHBIX MPOLEAYpP U YCIOBUH
MPEAOCTaBICHUS MYHUITUIIAIBLHON YCIYTH, U BIUAIONIEE MPSMO MM KOCBEHHO Ha
MPUHUMAEMOE PEIIICHHUE.

[IpogomxuTenbHOCTh  UHGOPMUPOBAHUS MO  TeJIePOHY HE JOJKHA
npeBbimaTh 10 MUHYT.

NudopmupoBanue OCyIIeCTBISETCS B COOTBETCTBUU C rpadMKOM NpueMa
rpaXkaaH.

3.4. Tlo MMCbMEHHOMY oOparieHuo JIOJKHOCTHOE JULO
YNOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIUITAIIBHON
yCIIyTH, TTOAPOOHO B MUCHMEHHON (opMe pa3bsCHSAET TPAXKIAHUHY CBEJCHUS TIO0
BOIIpOCaM, YKa3aHHbIM B TyHKTe 3.2. HacTosimero AJIMUHHCTPATHBHOIO
periameHTa B nopsike, ycranoBieHHOM DenepanbHbIM 3ak0HOM OT 2 mas 2006
roga No 59-®3 «O mopsimke paccMoTpeHus: oOpaiieHuil rpaxiaan Poccuiickoi
Deneparun» (nanee — OenepanbHblil 3akoH Ne 59-D3).

3.5. Ha EIIT'Y pa3memiarorcs cBeneHusi, npeaycmorpennsie [lomoxxenuem
odenepanbHOl TrocyaapcTBeHHONW WHMOpMaMOHHONW cucteme «®DenepanbHblil
peecTp rocyJIapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT ((DYHKINNA)», YTBEPKACHHBIM

noctaHoBienneM lIpaButenbctBa Poccuiickoit @enepanuu oT 24 OKTAOpS
2011 roma Ne 861.

Hoctyn « wuHbOpMAamMK O CPOKaX U TOPAJKE MPETOCTABICHUS
MYHUITUTIATFHOM YCIIYTH OCYIIECTBIISICTCA O€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-
1160 TpeboBaHUM, B TOM YHCIE 0€3 UCIOIb30BaHUS TPOrPAMMHOTO 00€CTICUeHHUS,
YCTaHOBKAa KOTOPOTO HAa TEXHWYECKHUE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUEHUS



JUIIEH3UOHHOTO WJIM WHOTO COTJIAIICHHWsI ¢ TpaBooOIamaTreseM MpOrpaMMHOTO
oOecrieueHusl, NPEAYCMATPUBAIOIIETO B3UMAHHUE ILJIAThI, PETUCTPALMI0 WIIU
aBTOPHU3AIINIO 3asSBUTEIIS, IPEIOCTABICHUE UMITEPCOHAIBHBIX JIAHHBIX.

3.6. Ha odunmansHOM caiiTe YIOJIHOMOUYEHHOTO OpraHa, Ha CTeHAaX B
MecTaxX MPEeAOCTaBICHUS MYHUIIMNAIBLHON YCIYTH U YCIYT, KOTOpBIE SIBIISIOTCS
HEOOXOJIMMBIMH U 0053aTEILHBIMU JIJISI PEIOCTABJICHUSI MYHHUITUTIATLHON YCIYTH,
U B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE pa3MeIIaeTcs CleAyoIas CIpaBoYHas

uHbOpMaIus:
0 MeCcTe HaxOXJeHus u rpaduke paboThl YTOJTHOMOYEHHOTO OpraHa u
CTPYKTYPHBIX  TOJApa3eJICHUH, OTBETCTBEHHBIX  3a  IPEJOCTaBJICHUE

MYHHUITUTIATFHOM YCIIYTH, a TAK)Ke MHOTO(QYHKITHOHATBHBIX IIEHTPOB;

CIpaBOYHbIE TEJIEPOHBI CTPYKTYPHBIX MOApa3AeIeHUN YTOTHOMOYEHHOTO
opraHa, OTBETCTBCHHBIX 3a MIPEAOCTABICHNE MyHUITUTIATHHONU YCIIYTH, B TOM YHUCJIC
HOoMep TesnedoHa aBTouHpopmaTopa (IIpU HATUYIUH);

aapec oUIUATBHOTO CalTa, a TaK)Ke AJICKTPOHHOU MOYTHI U (W) POPMBI
oOpaTHOM CBs3U YTIOJIHOMOYEHHOTO opraHa B cetu «HTepHeTy.

3.7. B 3amax oxujgaHug YTOJHOMOYEHHOTO OpraHa pa3MenarTcs
HOPMATHUBHBIE TMPABOBBIE AaKThI, PETYJHUPYIOUIUE TMOPSIOK TMPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, B TOM 4Yuciie AJIMUHUCTPATUBHBIA PEriIaMeHT, KOTOpPbIE
1o TPEOOBAHUIO 3asIBUTEINS IPEIOCTABISIOTCS MY JJI1 O3HAKOMIICHHUS.

3.8. Pasmemenne  uHpopMammm O  TOpPAAKE  MPEIOCTABICHUS
MYHHUITUTIATPHOW YCIAYyrd Ha HWHPOPMAIMOHHBIX CTCHIAX B IOMENICHUU
MHOTO(QYHKIIHOHATBHOTO  IIEHTpAa  OCYIIECTBISIETCS B COOTBETCTBHH  C
COTJIAIICHUEM, 3aKIIOYCHHBIM MEXAY MHOTOQYHKIIMOHATBHBIM IIEHTPOM |
YTOJIHOMOYEHHBIM OpPTaHOM C Y4YeTOM TpeOoBaHWN K HWH(POPMUPOBAHUIO,
YCTaHOBJICHHBIX AJIMHHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Hudopmamus 0 x0Ie PacCMOTPEHHUS 3asBICHHUS O MPEIOCTABICHHUH
MYHUITUTIATBHOM YCIYTH M O pe3yJbTaTax MpPEJOCTABICHUS MYHHUIIUIAIbHON
YCIYTH MOXET OBITh TOJIy4eHa 3asiBUTENEM (€ro MpeCTaBUTENIEM) B JIMYHOM
kabunere Ha EII['Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM TOJpa3/ieICHUU
YIOJTHOMOYEHHOTO oOpraHa TpH OOpallleHWH 3asBUTENS JIUYHO, MO TeiaehoHy
IIOCPECTBOM 3JIEKTPOHHOM ITOYTHI.

1. CranaapT npenocTaBjieHrss MyHUIUIIAJIbHON YCIyTH

4. HaumMeHOBaHMEe MYHULIMIIAJIBbHON YCIyTH
4.1. MyHununanabHas yciayra «YcTaHoBKka HHGOPMAIMOHHON BBIBECKH,
COTJIACOBAHME TN3AaUH-TIPOEKTA PA3MEILICHHS BBIBECKI.

5. HaumeHOBaHMe OPraHa MECTHOTO CAMOYNIPABJICHHS,
MPeI0CTABJIAIIET0 MyHHIUNIATBHYI0 YCJIYTY
5.1. MyHuuunanbHasi yciayra HOpeAoCTaBIsieTCs Y TOJHOMOYEHHBIM
OpraHoM - AJIMMUHHCTpaIMed MyHUIIUITAILHOTO 00pazoBanus HoBorpuropreBckuit
CebCOBET AKOYIAaKCKOTO paiioHa OpeHOyprckoit o61acTH.



5.2. B mpemocTtaBieHMM MYHUIIMITAIILHONW YCIYyTd TPHUHUMAIOT YYacTHE
YnojaHoMo4YeHHbIE OpraHbl (MHOTO(QYHKIIMOHAJIBHBIE IEHTPHI TMPU HAITAYHH
COOTBETCTBYIOIIETO COTJIAIICHHUS O B3aUMOJICHCTBUN).

[Ipuem 3asBiaeHuid (3ampocoB) U JOKyMeHTOB B M®I] ocymiecTBisercs: B
cooTBeTcTBUM DenepanibHbIM 3akoHOM OT 27 wuronst 2010 roma Ne 210-D3
«O0 opraHuzanuu Mpea0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTATBHBIX YCIYT)
(nanee—DenepanbHblii 3akoH Ne 210-D3), a Takke € yCIOBUSIMH COIJIAIICHUS O
B3aMMOJICHCTBUH, 3aKIOYEHHOIO MEXAY MUHUCTEPCTBOM 1 M DI,

[Tpu peanuzanuu cBoux Qynkuuit MOL[ npunuMaer pemieHue 06 0TKasze B
npueMe  3adBJCHUM  (3ampocOB) HM  JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJIEHUS] TOCYAAPCTBEHHOW YCIYTH MO0 OCHOBAHUSIM, YKa3aHHBIM B ITYHKTE
10 HacTosIero periaMeHTa.

IIpn mpenocTaBieHHMM MYHMLMITAJBHOW YCIYTHM YTIOJHOMOYEHHBIN OpraH
B3aUMO/ICHCTBYET C:

VYmpasienuem @enepanbHOM HAIOTOBOM City k061 Poccuuy;

VYmupaienuem DenepanbHoil CIyx Obl TOCYIAPCTBEHHOW PETUCTpPAIIUH,
Kajlactpa u kaprorpaduu,

WNHucnekuen rocyaapcTBEHHOM OXpaHbl 0OBEKTOB KYJIBTYPHOTO HACIEAUS
OpenOyprckoit 0061acTH.

5.3. Ilpu mpenocTaBICHUH MYHHIUIIAIBHOM YCIYTd YIOJHOMOYEHHOMY
OpraHy 3arnpemniaercss TpedoBaTh OT 3asABUTENS OCYIIESCTBICHUS JCHCTBUM, B TOM
YHUCJIe COTJIACOBAHUM, HEOOXOAUMBIX IJIsl MOJIYYEHHUS] MYHUIUMIAIBHOU YCIYTH U
CBSI3aHHBIX C OOpAIllCHUEM B MHBIE TOCYJApPCTBEHHBIC OpPraHbl U OpraHu3alluiu, 3a
WCKJIFOUCHUEM TMOJIYYEHHS! YCIYT, BKJIIOUYEHHBIX B TNEPEYEHb YCIYT, KOTOPbBIE
SABJISIIOTCSL  HEOOXOJMMBIMHM M O0SI3aT€NIbHBIMM ~ JUJIE  TPEAOCTABJICHUS
MYHHUIUITAIBHON YCIYTH.

6. Pe3yabTar npeaocraBjieHuss MyHUIUNAJIbHON yCIyrd

6.1. PesynbraToMm mpemocTaBieHUs MyHUITUTIATHBHOM YCITYTH SIBISIETCS:

- YBEIOMJICHHE O COTJIaCOBAHMM YCTAaHOBKM  MH(OPMaLMOHHON
BBIBECKH, IN3AIH-TIPOEKTA pa3MeIeHus BbIBeCKU(TIpriioskeHne No 2);

- OTKa3 B MPEJOCTABICHUH YCIYyTH (mpusioskenne Ne 4).

PeectpoBass Mozenp ydera pe3ysbTaToOB MPEJOCTaBICHUS MYHULUIAIbHON
yCIyTH HE TPEAyCMOTpEHa.

HanmenoBanve nH(pOpMaMOHHONW CUCTEMBI, B KOTOpPOU (hukcupyercs (hakT
MOJTyYeHUsT 3asiBUTENIEM pe3yibTaTa MPEJOCTaBICHUS TOCYJAapPCTBEHHON YyCIyTH
SIBIISIETCSI:

aBTOMATH3MpPOBAaHHAs  CHCTEMa  DJJIGKTPOHHOTO  JOKyMEHT00OOpoTa
YnonnomoueHHoro oprana (nanee — ACO/);

aBTOMATU3UPOBaHHAsA WH(MOPMAIIMOHHASI CHCTEMa MHOTO(])YHKIIMOHAIBHBIX
IIEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT (1anee —
AUC MODI);

Enunbiii mopTtan rocyapCTBEHHBIX M MYHHUITUTAIBHBIX YCIYT ((PYHKITH)
(www.gosuslugi.ru) (manee — [loptan).



Cnoco® mosydeHust pe3yjbpTaTa MPEJOCTaBICHUS YCIYTM YKa3bIBaeTCs
3asBUTEJIEM B 3asBJICHUU (3a1poce) O MPEA0CTaBICHHN MyHUIIUNIATBHON YCIYTH.

7. Cpok nmpegocTaB/ieHUsI MyHUIIUNIAJIbHOH YCJIYTH

MakcumanbHbld  CPOK  MNPEJOCTABICHHUS  MYHHUIMIIAIBHOM  yCIyTH
WCYHCIISIETCS] CO JIHA PETUCTPAIlu 3asBJICHUS, JOKYMEHTOB U (WJu) UH(pOpMaIuy,
HEOOXOAMMBIX JIJISl TPEAOCTABICHUS MYHUIIMTIATLHOM YCIIYTH M COCTABIISACT:

npu oOpamieHud B YTOJHOMOYEHHBIN OopraH — He Oosee JecsiTH pabodynx
JTHEH;

npu odopmieHnn 3asBieHus (3ampoca) Ha [loprame — He Oosee aecsaTH
pabounx JHEH;

pu nojadve 3asBieHus (3ampoca) B M®I] — ve Gomnee aecsTi pabounx JTHEH.

8. [IpaBoBbIe OCHOBAHMS ISl PEI0CTABICHUSA
MYHHMIUNAJIBHON YCIYIH

8.1. [IlepeueHb HOPMATUBHBIX TIPABOBBIX  aKTOB, PETYJIUPYIOIIUX
MPENOCTABIICHUE MYHUIIMIAIBHOM YyCIyrd (C yKa3aHUEM HX PEKBU3UTOB U
HMCTOYHUKOB O(UIIMAIBHOTO OMyOJUMKOBaHMsS), pas3Memaercs B GdeaepalbHON
rocyaapcTBeHHoi — uHdopmanmoHHod — cucteme — «DenepalibHBIE  peecTp
rOCyJapCTBEHHBIX W MYHUIMMAIbHBIX ycruyr(dyukuuii)», Ha EI'Y, Ha caiite
YIIOTHOMOYEHHOTO OpraHa.

9. UcuepnbIBaomuii nepevyeHb JOKYMEHTOB,
HEO0XOMMBIX /IJIfl PEeI0CTABJIEHU MYHUIIUNIAJIBLHOM YCJIYyTIH

9.1. Jlns momydeHHWs] MYHUIMINAIBHOW YCIyTH 3asBUTENs oOdopmiser
3asiBIeHMe (3ampoc) coriacHo npuinoxeHuto Ne 1 k Hacrosmemy PermameHty u
MPEACTABIISET:

1)  mpaBOyCTAaHABJIMBAIOUIMA JOKYMEHT Ha OOBEKT, B KOTOPOM
pa3Mernaercs 3asaBUTENb (B Cy4yae, eClid HEOOXOIUMBbIE JOKYMEHTBI M CBEJICHUS O
mpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH);

2)  corjmacue COOCTBEHHHMKA (3aKOHHOTO BIAJCNbIla) HAa pPa3MEIICHHE
WHOOPMAITMOHHOW BBIBECKM (B cllydyae, €CJIM JUIsl YCTAHOBKH BBIBECKH
UCITIOJIB3YETCS
UMYIIIECTBO UHBIX JIUIT);

3) JN3alH-TIPOCKT;

4)  JOKYyMEHT, YOCTOBEPSIOIINI JINYHOCTh 3asIBUTEIISI, IPECTABUTEIIS.

9.2. 3asBuTtens BIpaBe 00paTUTHCS 3a MPEIOCTABICHUEM MYHHUIUTATBEHON
YCIIYTH U IPEOCTABUTH JOKYMEHTHI CJIEIYIOUUMHU CIIOCOOAMHU:

1) NOCPEJCTBOM JIMYHOTO OOpanieHus: B Y OJIHOMOYEHHBIA OpraH;

2)  TOYTOBBIM OTIPABJICHHEM B YIOJHOMOUYCHHBIH OpraH (C OIKMCHIO
BJIOKEHUS U YBEJIOMJIEHUEM O BPYUYEHUU);

3) yepe3 M®II (mpu HaTUYKUK COTJIAIICHUS O B3aUMOICHCTBUN);

4) B 3JeKTpOHHOM Buae dvepe3 [lopran (Mpu HAJIMYUK TEXHUYECKOM
BO3MO>HOCTH).



9.3. Ilpu HampaBieHHH 3asBICHHUS O MPEAOCTABICHUM MYHHUIUIAIbHOM
ycnyru  nocpenactBom  EIIIY  ¢dopmupoBanue 3asBICHHS  OCYIIECTBIISETCS
MOCPEJICTBOM 3aroIHeHUs] HHTepakTUBHOUN (popMmbl Ha EINI'Y 6e3 HeobxoaumocTu
JOTIOJTHUTENIHHON MO/1auu 3asiBJICHUS B KaKOU-I00 UHOU hopme.

B cnyuae Hampasienus 3assieHus mnocpenctsoM EIIIY cenenus wus
JOKYMEHTa,  YJIOCTOBEPSAIOUIErO0  JIMYHOCTb  3adABUTENSA,  IPEIACTABHUTEINS,
MPOBEPSAIOTCA TpPU TOATBEPKICHUM YYETHOM 3anucu B EnuHON cucteme
uaeHtuukanyu u ayrentupukanuu (nanee — ECUA).

9.4. B 3asgBieHMH Tak)X€ YKa3bIBAETCS OJMH U3 CJIECAYIOUIMX CIIOCOOOB
HAIIPaBJICHUS PE3ysbTaTa MIPEAOCTABICHNS MYHHUIUIIAJBHON YCIIYTH:

B (hopMe IIEKTPOHHOTO JOKyMeHTa B tnyHOM kabunete Ha EIN'Y;

Ha OyMa)XHOM HOCHTEJIE B BUJIE PACIIEYATAHHOTO HK3EMILISIpa IEKTPOHHOTO
JOKyMEHTa B YTNOJHOMOYEHHOM OpraHe, MHOTIO(YHKIIMOHAJIBHOM ILIEHTPE.

95. B caywae, eciaum  3asgBiIeHUE  MOAAETCS  MPEACTABUTEIIEM,
JOTIOJIHUTENIBHO
IIPEAOCTABIACTCS JIOKYMEHT, MOATBEPKAAIOIIUN ITOJTHOMOYHS IPEIACTABUTENS
JEWCTBOBATh OT UMEHHU 3asBUTEIS.

B ciyyae eciu JOKYMEHT, MOATBEPKIAIOLIUMN ITOJTHOMOYHS 3asiBUTEI
BbIJIaH
IOPUUYECKUM JIUIIOM — JIOJDKEH OBITh MOAMMCAH YCUJICHHOW KBaIu(UKAIIMOHHON
ANEKTPOHHOM NMOAMMUCHIO YIIOJTHOMOYEHHOTO JIMIA, BBIAABIIETO JIOKYMEHT.

B cinywae ecnmm JOKyMEHT, NOJATBEPKIAIOIIMN ITOJHOMOYHUS 3asgBUTEIA
BBbIJIaH
WHIUBUIYAIBHBIM TPEANPUHUMATENIEM — JOJDKEH ObITh MOJANHCAH YCUJICHHOU
KBaIHM(PUKALIMOHHON AIEKTPOHHOMN MTOAIIMCHIO WHJABUAYAJIBHOTO
pEANPUHUMATEIA.

B cinyuyae ecim JOKYMEHT, MOATBEPKIAIOLIUN ITOJTHOMOYHMS 3asiBUTEIA
BbIJIaH HOTAPUYCOM — JIOJDKEH OBITh IMOJNMUCAH YCHWJICHHOW KBadu(UKAIMOHHOU
AJIEKTPOHHOM IOAIMCHI0 HOTapUyCa, B MHBIX CIIy4asX — IMOJANHMCAHHBIA MPOCTOU
AJIEKTPOHHOM MOIIUCHIO.

9.6. 3BasBnenwss W  TOpWiIaraeMbie  JIOKYMEHTBHI, YKa3aHHbIE B
nyHKTe9.1 AIMUHUCTPATUBHOTO  pErjlaMEHTa HampaBisioTcs  (MOJaroTcs) B
YTOTHOMOYEHHBI OpraH B JJIGKTPOHHON (opme MyTeM 3amnoiaHeHus (HOpMbI
3anpoca uepes JuuHbli kabunet Ha EIIT'Y.

9.7. Ilpu mnpenocTaBIeHHH MYHUIMIATBHON yCIyTHd  3amperiaeTcs
TpeOOBaTh OT 3asIBUTEIS:

9.7.1. npencraBineHus JOKYMEHTOB M HH(OPMAIMHM WM OCYIIECTBICHHUS
JEWCTBUM, TPEICTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMU  MPABOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOUIEHUS,
BO3HHUKAIOIIME B CBA3M C IPEIOCTABICHUEM MYHULIMIIAIBHOMN YCIIYTH,

9.7.2. mpencTaBieHUsT  JTIOKYMEHTOB #  WH(MOpMAIuu, KOTOpble B
COOTBETCTBHM C HOPMAaTHBHBIMU NPABOBBIMU akTamu Poccuiickon ®enepanuu u
OpenOyprckoit 0051acTH, MYHHUITUTIATHHBIMA TPABOBBIMU aKTaMU HAxXOJIATCS B
pacCloOpsKEHUH  OPraHoB,  MPEAOCTABISIONIMX  MYHULMOAIBHYIO  YCIIYTY,
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOyOpaBJi€HUA U (WJIH)



MOABEIOMCTBEHHBIX  T'OCYJJAPCTBEHHBIM OpraHaM W  OpraHaM  MECTHOIO
caMOyIIpaBJIeHUS OpraHu3alnid, Yy4aCTBYIOLIUX B PEe0CTaBICHUN
MYHUIIUNIATBHBIX YCIYT, 32 HCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4HacTu 6
ctatbu 7 PenepanpHoro 3akoHa Ne 210-D3;

9.7.3. mpeacTaBieHUs JOKYMEHTOB M WH(OpPMAIUU, OTCYTCTBHE M (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJsi MPEJOCTaBICHUS MYHHUIUMATIBHON
yCIIyI'd, JIMOO B MPEAOCTABICHWM MYHULHUIAIBHON YCIyTd, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CITy4aeB:

M3MEHEHHE TpPeOOBaHUM HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCarOUIUXCS
MPEAOCTaBICHUS MYHUIMIAIBHOW YCIyTH, TMOCJe IEePBOHAYAIBHOW MOJIauu
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

HaJlnyue OIMMOOK B 3asBICHUU O MPEAOCTABICHUU MYHUIMIIAIIBHOW YCIYTH
U JIOKYMEHTAaX, MOJIaHHBIX 3asBUTEJIEM TOCIE TIEPBOHAUAIBLHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MYHUIIUTIATBHOM YCIYTH, JIUOO
B IIPEIOCTABIICHUN MYHUIIMIIAIbHOW YCIYTH U HE BKIIFOUEHHBIX B PEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

UCTEYCHHE CpOKa JCHCTBUS JOKYMEHTOB WM H3MEHEHUE HH(opMaluu
MOCJI€ TEPBOHAYAIILHOTO OTKa3a B TMpPUEME JTOKYMEHTOB, HEOOXOJMMBIX JIJIst
MPENOCTaBICHUS ~ MYHUIIMNAIBHOM  yCIyrd, JuMOO0 B  TPEIOCTaBICHUU
MYHULHANAIBHOWN YCIIYTH;

BBISBJICHUE JOKYMEHTAJIbHO TMOATBEpXKIEeHHOrOo (akrta (MPU3HAKOB)
OLIMOOYHOTO WM TMPOTUBONPABHOTO JEUCTBUS (O€31E€UCTBUS) JTOJKHOCTHOTO
auua
VYTOJIHOMOYEHHOTO OpraHa, CiIyXamlero, paboTHUKa MHOTO(QYHKIHOHAIBLHOTO
LEHTpa, pabOTHUKA OpraHU3alMH, NPEIyCMOTPeHHOM uacThbto 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-O3, npu mnepBOHAYAIbHOM OTKa3e B TpPHEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi TIPEAOCTABICHUS MYHUIIUIIAILHON YCIyTH, 100
B MPEIOCTABICHUM MYHULHMNAIbHON YCIyrM, O 4€éM B MHUCHBMEHHOM BHJIE 3a
MOANUCHI0  PYKOBOJMTENS]  YTOJHOMOYEHHOIO  OpraHa,  pPyKOBOJUTENs
MHOTO(YHKIIMOHAILHOTO IIEHTpa TMpU TMEPBOHAYAIBLHOM OTKa3e B IpUEMe
JIOKyMEHTOB, HEOOXOIUMBIX JIJISi TIPEIOCTABICHUS MYHUIIMITAILHON YCITyTH, JTUOO
PYKOBOIOUTENSL  OpraHu3aluu,  HOpeaycMoTpeHHoivacTeiol.l  cratem 16
®enepanbHOro 3akona Ne 210-D3, yBegomMisieTcst 3asiBUTEINb, & TAK)KE MTPUHOCITCA
W3BUHEHUS 32 TOCTaBJICHHbIE HEY100CTBA.

10. UcuepnbiBaomuii nepeyeHb OCHOBAHMIi /Il 0TKa3a B puemMe
AOKYMEHTOB, HEO0XOAMMBIX JIJIsl PeI0CTABJIEHU MYHUIMIIAJIbHON YCIyri

10.1. OcHoBaHusiIMH JIJIs1 OTKa3a B MPHUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEOOXOJMMBIX JIJIsl MPEAOCTaBICHHUSI MyHUIIUTIATBHON YCIYTH, SBIISIOTCS:

a)  yYBEIOMJICHME MOJAHO B OpraH MYHULMIIAJIBHOM BJIAacTH, OpraH
MECTHOTO
CaMOYIIPABJIEHUS WJIA OpPraHU3al{I0, B IIOJHOMOYHS KOTOPBIX HE BXOIUT
IIPEIOCTABIEHUE YCIYTH;



0)  HemoJHOE 3aloJHEHHE MoJiel B opMe YBETOMIICHUS, B TOM YHCJE B
WHTepakTuBHOU popme yBenomiienus Ha EINT'Y;

B)  MPEICTaBJICHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX
JUTSl IPEIOCTAaBICHUS YCIYTH;

r) IPE/ICTaBIICHHbIC IOKYMEHTBI YTPaTWIM CUITy Ha MOMEHT OOpallieHus
3a yCIIyTOM;

1)  TpEeICTaBJIEHHBbIC 3asBUTENIEM JOKYMEHTBI COJEpkKAaT TMOJYUCTKU U
UCIIPaBJIEHUSI  TEKCTa, HE  3aBEPEHHbIE B  MOPSAKE, YCTAHOBICHHOM
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

€)  JIOKYMEHTbl COJEp>KaT TMOBPEXKACHHS, HAIWYUE KOTOpPBIX HE
MO3BOJIIET B TMOJHOM OOBEME HCIONB30BaTh HMH(POpPMAIMIO W CBEICHUS,
coJiep Kallrecs B TOKYMEHTax JJisl IPEIOCTaBIEHUS YCIIyTH;

*)  JIOKYMEHTbI, HEOOXOJIUMBIE I MPEAOCTABIEHUS YCIYTH, IMOJAHbl B
AJIEKTPOHHOM (hOpME C HAPYIIIEHUEM YCTAaHOBJIICHHBIX TPEOOBaHUM;

3) BBISIBJICHO HECOOIIOICHUE YCTaHOBJIEHHBIX cTaThell 11 denepanbHOro
3akoHa ot 6 ampens 2011 romga Ne 63-®3 «O06 37€KTPOHHON MOIUCUY YCIOBUN
OpU3HAHUS JEHCTBUTEIBLHOCTH YCWJICHHOM KBaJM(UIMPOBAHHON 3IIEKTPOHHOMN
HIOJIIIHCH.

11. UcuepnbiBaouuii NepedyeHb OCHOBAHM /1J151 IPUOCTAHOBJIEHHUS
WIN 0TKa3a B IPeJA0CTABJICHNH MYHHMIMIIAJIBHON yCJIyTIH

11.1. OcHoBaHuii AJisi TPUOCTAHOBIIEHUS MPEIOCTABICHUS MYHULIUITAIbHON
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickoit denepannu HE IPEXYCMOTPEHO.

11.2. OcHoBaHu 7151 OTKa3a B MPEAOCTABICHUA MYHUITUTIATLHON YCIYTH:

a)  JIOKyYMEHTHI (CBEIEHUS ), IPEICTABICHHBIE 3asIBUTEIEM, IPOTUBOPEYAT
JIOKyMEHTaM  (CBEJICHHUSAM), TMOJYyYEHHbBIM B paMKax MEKBEIOMCTBEHHOIO
B3aUMOICUCTBUS;

0) OTCYTCTBHE COIJIACHSl COOCTBEHHHMKA (3aKOHHOTO Bjajciblia) Ha
pa3MenieHre nH(HOPMallMOHHON BBIBECKU;

B)  OTCYTCTBHE Y 3asBUTEIsl NMpaB Ha TOBApHBIA 3HAK, YKa3aHHBINH B
JU3AH-TIPOEKTE Pa3MELIEHUS BBIBECKHU;

r) HECOOTBETCTBUE IPEJICTABICHHOIO 3asBUTEIEM JU3alH-TIPOCKTA
pa3MelleHHsT BBIBECKM TpeOOBaHUSAM MpaBWJI pa3MEUICHUs U COJEp KaHUsA
MH(OPMAIMOHHBIX BBIBECOK.

n)  orka3 MHcnekuuu rocyaapCcTBEHHOM OXpaHbl 0OBEKTOB KYJIBTYPHOTO
Hacieaust OpeHOyprckoi 00J1acTi B COTJIaCOBAaHUM MECTa PACIIOJIOKEHUS BBIBECKU
Ha ¢acage 34aHUS M 3CKU3a BBIBECKH, B CIIy4ae pacCHOJIOKEHHUS 3JaHUs B
HMCTOPUYECKOW 30HE HACEJIEHHOTO MMyHKTA;

€) 3asgBleHHEe 00  OCTaBJICHMM  3ampoca O  IPeAOoCTaBICHUU
MYHUIIUIIAJIBHON yCIyru 06€3 pacCMOTPEHHUS.

12. Pa3mep miaThbl, B3MMaeMoii ¢ 3asiBUTEJIsI IPH NMPEI0CTABJICHUH
MYHHIHNAJIbHON yCJIYTH, H CIIOCOOBI €¢ B3UMAHUSI
12.1. TlpenocraBieHWE  MYHHIMITAILHOW  YCIAYTH  OCYIIECTBISICTCS
OecIIaTHO.



13. MakcuMAaJbHBIH CPOK OKMAAHMS B 0Uepean NMpHU moaayve
3asiBUTEJIEM 3aMpoca 0 MpeI0cTaBIeHNH MYHHIMNAJIbHON yCIIyry U IpH
MOJIy4eHHH Pe3yJibTAaTa MPeaoCcTABIEHUSI MyHUIIMTIAJIbHON yCIyTrH

13.1. MakcuMalbHBII CPOK OXKHJAHHUS B OYEPEAM IMPH IMOjade 3ampoca o
NPEIOCTaBIICHUN MYHHUIUMAILHON yCIYyTd W TpH TIONYyYEHUH pe3yibTaTa
NPEIOCTABICHUSI MYHUIIUIIAIBHON yCIyrd B YIIOJIHOMOYEHHOM OpTaHe WU
MHOTO(YHKIIHOHATHHOM IIEHTPE COCTaBISET HE Oomee 15 MUHYT.

14. Cpok perucrpanyuu 3anpoca 3asiBUTeJIsI
0 NPeAOCTABJICHNH MYHMIMIIAJIBHON yCJIYyTH

14.1. Cpok peructpanuu 3asiBJICHUS O MPEAOCTABICHUU MYHULIUMAIBHOU
yCIyrd B YTOJHOMOYEHHOM OpraHe cocTaBisieT | paboyuil JeHb CO JIHA
MOJIYYCHUS] 3asBICHHS W JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

B ciydyae Hannuus OCHOBaHMM I OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHHUIIMNAIbHOW YCIYTH, YKa3aHHBIX B
nyHkte 10.1. Hacrosimero AJMUHUCTPATUBHOTO perjiaMeHTa, YOJIHOMOYEHHbBIN
OpraH He Mo3JHee pabovyero AHs, CIAEAYIOUIEro 3a JHEM MOCTYIICHUS 3asBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHUS MYHUIMNAIBHON YCIyTH,
HaIpasisieT 3asBUTEI0 JUOO €ro MpeaCcTaBUTENI0 PEIIeHHe 00 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEAOCTABICHUS MYHHMIMNAIBHOW YCIYTH I10
dbopme, npuBeneHHoi B [Ipunoxenun Ne 3 k HacTosiieMy AJIMUHHCTPATUBHOMY
pErJIaMeHTYy.

15. TpeOoBaHusi K NOMeNIEHUSAM,
B KOTOPBIX MPeI0CTABJISAETCH MYHUIUNAIBHAS yCJIyra

15.1. Mecronoyio)keHHe  aJIMHUHUCTPATUBHBIX  3JIaHWK, B  KOTOPBIX
OCYIIECTBJISICTCS. TMpPUEM 3asBJICHUM U JOKYMEHTOB, HEOOXOAMMBIX IS
NpPEAOCTaBICHNS MYHUIMIAIBHON YCIYIM, a TakKXe€ BblJaya pe3yJbTaTOB
MPENOCTABIICHUSI MYHUITUTIAIBHONW YCIyTH, JOHKHO 00ecreunBaTh yA00CTBO IS
rpaXJaH C TOYKH 3pEHHUS MEMIEXOJHOM JIOCTYMHOCTH OT OCTaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA.

B cnyuae, eciiu uMeeTcs BO3MOXHOCTh OPTaHM3AllMU CTOSHKHU (ITAPKOBKH)
BO3JIE 3/1aHUS (CTPOEHHMSI), B KOTOPOM pa3MEIICHO MOMENIEHUE NpHeMa U BblIayu
JIOKyMEHTOB, ~ OpPraHU30BBIBAECTCS  CTOSIHKa  (MapKOBKa)  JUIsl  JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asiBUTENICH. 3a TOJIb30BAHUE CTOSTHKOM (TTapKOBKOM)
C 3asBUTEJICH IJ1aTa HE B3UMAETCS.

JIs mapKOBKH CIENMAIBHBIX ABTOTPAHCIIOPTHBIX CPEJCTB MHBAIUIOB Ha
cTosiHKe(IMapKoBKe) BbiaesieTcss He MmeHee 10% mecT (HO HE MEHee OJTHOTO MECTa)
JUTst OECIIaTHOW MAapKOBKHU TPAHCTIOPTHBIX CPEJCTB, YIPaBIsieMbIX WHBATUAAMH I,
II rpynm, a taxxke wmHBamuaamu III rpynmbel B mopsnake, yCTaHOBIEHHOM
[IpaBurensctBOM  Poccuiickori  ®depepaunmn, ©  TPAHCIHOPTHBIX  CPEACTB,
MEePEBO3SAIUX TAKUX MHBAIUIOB U (WJIN) JETEH-UHBAIUIOB.



B mensx obecnedenus OecHpensTCTBEHHOTO JOCTyIa 3asBUTENICH, B TOM
YUCJIE TMEPEABUTAOIIMXCS Ha WHBAJUMIAHBIX KOJSCKaX, BXOA B 3JaHUE U
MOMEIICHHS], B KOTOPBIX MPEAOCTABIACTCS MyHUIIUTNIAIbHAS YCIyTa, 000pyAYyIOTCS
NaHIyCcaMH, MOPYYHSIMH, TAKTHJIBHBIMU (KOHTPACTHBIMH) MPEAYNPEexAAIONIMU
AJIEeMEHTaMH, WHBIMH CHEIUATbHBIMH TPUCIIOCOOJICHUSAMH, TO3BOJISIIOIIUMU
oOecrieyuTh OECHpensiTCTBEHHbI JOCTYyIl U TNEpe/BIKCHUE WHBAIUIOB, B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon dDexepanuy 0 COUMAIBHON
3allUTe UHBAJIUIOB.

[lenTpanbHblii BXOA B 37aHHE YTOJHOMOYEHHOIO OpraHa JOJKEH ObITh
obopynoBaH  WHGOPMAIMOHHOW  TaOMWMYKOW  (BBIBECKOM),  COAEpKaIle
uH(pOpPMAITHIO:

HalMEHOBAHUE;

MECTOHAXOXJCHUE U IOPUINYECKUN aJIpec;

PEXUM pabOTHI;

rpaduk npuema;

HOMepa TeaeOHOB /ISl CIIPaBOK.

[ToMemiennsi, B KOTOpPBIX MPENOCTABISIETCS MYHUIMNAIbHASA —YCIyra,
JTOJKHBI
COOTBETCTBOBATh CAHUTAPHO-AMUJIEMHUOJIOTUUECKUM MPABUIIAM U HOPMATUBAM.

[ToMemiennsi, B KOTOPBIX MPENOCTABISIETCS MYHUIMUNAIbHASA —YCIyra,
OCHAILIAIOTCS:

ITPOTUBOITOKAPHOW CUCTEMOM M CPEACTBAMM MOKAPOTYLICHUS;

CHUCTEMOM OITOBEIICHHS O BOSHUKHOBEHHMH YPE3BbIYaiHOM CUTyalluu;

CpEACTBAMH OKa3aHUs IEPBOM MEIUIIMHCKON TOMOIIY;

TyaJI€THBIMU KOMHAaTaMU JIJIsl TOCETUTENEH.

3an oxugaHus 3asBUTENIed 000PYAYeTCs CTYJIbSIMU, CKAMbSIMHU, KOJIMYECTBO
KOTOPBIX OMNpeAensieTcsi UCX0osl U3 (GaKTHUEeCKOW HArpy3Kd M BO3MOXKHOCTEW JIJIst
ux
pa3MeIeHUs B IIOMEIIEHUH, a TaKKe HHHOPMAIIMOHHBIMU CTEHIAMH.

TexcTel MaTepuanoB, pa3MEIICHHbIX Ha WHGOPMAIIMOHHOM CTEHJIE,
nevyaTaroTcs yIOOHBIM JUIsl uyTeHus: mpudTomM, 6€3 HCIpaBIICHUN, C BBIICICHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM MIPUPTOM.

Mecra uisi 3amoJIHEHHS 3asBJICHUM OOOpPYAYIOTCS CTYJBSIMH, CTOJAMH
(cToiikamm), OJIaHKaMU 3asIBICHUM, MUChbMEHHBIMU MPUHAIICKHOCTIMH.

Mecra npuema 3asBurteneid 000pyAyr0Tcs HHPOPMALMOHHBIMU TaOJIMYKAMHU
(BBIBECKAMHU ) C YKa3aHUEM:

HOMepa KaOMHETa U HAaMMEHOBAHUS OT/ENa,;

daMunuu, UMEHU W OT4ecTBa (MOcleAHee — NpU HAJIUYUH), JOJHKHOCTU
OTBETCTBEHHOTO JIMIIA 32 MPUEM JIOKYMEHTOB;

rpaduka mpruema 3asiBUTEICH.

PabGouee MecTO Kax7A0ro OTBETCTBEHHOTO JHIA 3a TPHEM JTOKYMEHTOB,
JIOJDKHO OBITh O0OPYIOBAHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JOCTyNa K HEOOXOJWMBIM HMH(POPMAIMOHHBIM 0a3aM JaHHBIX, IE€YATAIOIIUM
YCTPOUCTBOM(IIPUHTEPOM) U KOMTUPYIOLIUM YCTPOMCTBOM.



JIuio, OTBETCTBEHHOE 32 MPHUEM JTIOKYMEHTOB, JOJDKHO UMETh HAaCTOJIBHYIO
TaOJIUYKy ¢ yKazaHueM (haMIINKM, UMEHH, OT4eCTBa (ITOCeaHEe - IPU HAIUYUN) U
JOJKHOCTH.

IIpu NPEAOCTaBICHUN MYHULUAMTAIBHON yCIyru WHBAJINIAM
o0ecIeynBaroTCs:

BO3MOXHOCTh ~ O€CHpPENsATCTBEHHOIO0 JOCTyNa K OOBEKTYy (37aHUIO,
MOMEIICHHIO), B KOTOPOM MPEOCTABISAETCS MyHHUIIUNIATIbHAS YCIYyTa;

BO3MOXHOCTh CaMOCTOSITEJIBHOTO TIEPEABMIKEHUSI 1O TEPPUTOPUHU, Ha
KOTOPOM pPAaCIlONOKEHbl 3/IaHUSI U TIOMENIEHUS, B KOTOPBIX MPEIOCTABIISIETCS
MyHHUITUTIATbHAS YCIyra, a TakKe BXOJa B TaKue OOBEKTHI M BBIXOJIA W3 HUX,
MOCAJIKM B TPAHCIIOPTHOE CPEACTBO M BBICAAKUM W3 HETO, B TOM YHUCIE C
MCIIOJIb30BaHUE KPECIIa-KOJISICKH;

COTIPOBOXK/ICHHE WHBAIHMJIOB, UMEIOIMNUX CTOWKHE PACCTPOIMCTBA (HYHKIIMH
3pEHHS U CAMOCTOSITEIIbHOTO MEPEIBUKECHUS;

HaJUIeKalee pasMenieHue oOOpYJOoBaHUS W HOCUTENeW HMHQPOpMaINH,
HEOOXOMUMBIX JJisi oOecreueHuss OeCHpensiTCTBEHHOTO JOCTyla WHBAIHUIOB
3IaHUSIM U TIOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS MYHHIUIIATbHAS yCIIyra, U
K MYHHIUIIAJIBHON YCIIYTe C yY€TOM OFPAaHUYEHUN UX )KU3HEIESITENbHOCTH;

nyOIupoBaHHEe HEOOXOAMMOW JJIsi WHBAJIUIOB 3BYKOBOM M 3pUTEIHLHOU
uH(popMaIuU, a TakKXKe HAJMCEH, 3HAKOB MU MHOW TEKCTOBOM M Tpaduyeckoin
nH(pOpMaIU 3HaKaMH, BBITIOJIHEHHBIMU pelibe(pHO-TOUCUHBIM HIpudTOM bpaiins;

JOTMYCK Cyp/IONEepeBOIUMKa U TU(DIOCYPIONIEPEBOTUNKA;

JOMYCK COOaKU-TIPOBOJIHUKA MPU HATUYUHU JOKYMEHTA, MOJTBEPKIAIOIIETO
ee CrHenuajbHOe O00yueHHe, Ha OOBEKTHhl (3/aHMs, MOMEIICHUs), B KOTOPBIX
MPEAOCTABISIOTCS MyHULIMIAIBHBIC YCITYTH;

OKa3aHWE HWHBAJIWJAM TIOMOIIM B MPEOJOJCHUU OaphepoB, MEIIAIOUIUX
MOJYYEHHUIO UMHU FOCYJIJapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT HApaBHE C APYTUMU
JULAMH.

16. IToka3aTeu JOCTYIIHOCTH U Ka4YeCTBA MYHUIMIIAJIbHOM YCJIYTH

16.1. OCHOBHBIMH  TOKa3aTels MU  JOCTYMHOCTH  TPEJOCTaBICHHS
MYHUIIUTIAJIBHON YCITyTH SIBISIOTCS:

16.1.1. Hannure mosHOW W MOHSITHON MHQOpPMAIMM O TOPSAKE, CPOKAX U
X0/le  MPENOCTaBICHUS  MYHULHUIAIBHOM  yCIyrd B  MH(OpPMAUMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX CETSX OOUIero MOoJjb30BaHUS (B TOM 4YHCIE B CETU
«MHTEepHETY), CpeACTBaX MacCOBOM MH(OpPMAIUH.

16.1.2. BO3MOXHOCTh ~ TIONly4E€HMsI  3asBUTEJIEM  YBEJOMJICHMH O
MPEIOCTABIEHUA MYHULIMTNIAJIBHON yCIIyTrH ¢ nomouisio EINTIY.

16.1.3. Bo3MOXHOCTh moOdydeHus WH(OpMAIMu O XOJe MPEIOCTaBICHUS
MYHUIIMIIAJIbHOW YCIIyTH, B TOM YHCJE C MHCIOJb30BAaHHEM HH(POPMALIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH.

16.2. OcHOBHBIMU MMOKa3aTeISIMU KayecTBa MPEeI0CTaBICHUS
MYHHIIUTIAJIGHON yCITyTH SIBJISTIOTCS:



16.2.1. CBOeBpeMEHHOCTh MPEJOCTABICHUS MYHUIMIAIBHON YCIyr'H B
COOTBETCTBUM CO CTAaHJAPTOM €€ MPEAOCTaBIICHUS, YCTAHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

16.2.2. MusUMAaJILHO BO3MOKHOE KOJIMYECTBO B3aUMOJIEUCTBUIA
rpakKJaHuHA C JIOJDKHOCTHBIMHM JIMIIAMM, YYaCTBYIOIIMMH B TIPEIOCTaBICHUU
MYHUIUNIATBHON YCIIYTH.

16.2.3. OrcytcTBHe OOOCHOBaHHBIX KajnoO Ha jAeiicTBus (Oe3neicTBue)
COTPYIHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3asBUTEIISIM.

16.2.4. OrcyTcTBUE HapyUICHHH YCTaHOBIEHHBIX CpPOKOB B MpOIEcce
MPEOCTABICHUS MYHULIUTIATBHON YCIYTH.

16.2.5. OrcyrcTBUe 3asiBleHUl 00 OCHapUBaHUM pELICHUH, JeWCTBUN
(6e3neiicTBus) YIIOIIHOMOYEHHOTO OPTraHa, €ro JOJDKHOCTHBIX JIUII, TPHHUMAEMBIX
(COBEpILIEHHBIX) MpPH MPEIOCTABICHUHM MYHUIUMIAIBHON YCIyTH, MO HTOram
pPacCMOTpPEHHsI KOTOPBIX BBIHECEHBI PEHICHUS 00 YJIOBJIETBOPEHUU (YACTUYHOM
YIIOBJIETBOPEHUH ) TPEOOBaHU 3asiBUTEIIEH.

17. Nnble Tpe0OBaHMSA K NPEAOCTABICHUI0 MYHUIIUNIAJIBHOMI YCJIYTH,B
TOM 4YHCJIe YYUTHIBAIOIINE 0COOEHHOCTH NMPeI0CTABICHNS MYHHMIUIIAJIbHBIX
yCJIYT B MHOTO(YHKIMOHAJIBHBIX HEHTPAX U 0COOEHHOCTH NPeA0CTaBJICHHUS
MYHHMIHNAJBHBIX YCJIYT B 3J1eKTPOHHOH (popme
17.1. IlepedyeHb yciayr, KOTOpbIE€ SBIAIOTCS HEOOXOJUMBIMU H
00s13aTeTbHBIMU JJI TIPEIOCTABIICHUSI MyHHUIIUTIATBHONW YCITyTH: YCIYTH, KOTOPHIE
SBIAIOTCS ~ HEOOXONMMBIMH WM OOS3aTENbHBIMH I MPEIOCTaBJICHUS
MYHUIIUTIAJIBHON yCITyTH, OTCYTCTBYIOT.
17.2. Ilpu mnpemocTaBlIeHMM MYHULMIAIBHOW YCIYTM HCHOJIB3YIOTCS
CJIEIyIOLIME OCHOBHbIE MH()OPMALIMOHHBIE CUCTEMBI:
@enepanbHas rocyaapcTBeHHas HMHQpopMmanuoHHas cuctema «[lopran
roCyapCTBEeHHBIX M MYHUIIMTTAJIbHBIX YCayT (pynkiuid)y» (EITY);
PernonanpHass rocynapctBeHHas HHQpopmalonHas cucrema «llopran
roCyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT (PyHKIn) OpeHOyprckoit o0mactmy;
@enepanibHas rocyaapcTBeHHass UHpopMmanuoHHas cuctema «Enunas
cuctemMa  uaeHTU(UKAIMU W ayTeHTU(UKAIMU B UHEOPACTPYKTYPE,
o0ecnieunBaroIIen MH(OPMaIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICIICTBHE
UH(GOPMAITMOHHBIX CHCTEM, UCTIONB3YEMBIX TUTST IPEIOCTaBICHUS
rOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr B 3JeKTpoHHOU (opmey (DPI'NC
ECHA);
QdenepanibHas TOCyJapcTBeHHas uWHGoOpMannoHHas cuctema «Cucrema
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOTO B3aumoiercteus» (CMOB);
[TopTan rocyaapCTBEHHBIX U MYHUIIMMAIBHBIX YCIYT (JUYHBIA KaOWMHET —
nanee JIK);
ANC MOLJ;
Cucrema ucnosiHeHHs periiaMeHToB MH(OpMalnoHHON CUCTEMBbI OKa3aHUs
ycayr OpenOyprekoit oonactu (MC CUP COY 0O0).
ABTOMAaTHU3UPOBAHHAS CHCTEMA JIEKTPOHHOTO TOKyMeHToo0opoTa (ACIT).



WNuble rocymapcTBeHHbIE WH(DOPMAIMOHHBIE CHUCTEMBI, €CIM  TaKHe
roCyJapCTBEHHbBIE uH(pOpPMAIMOHHbBIE CUCTEMBI B YCTaHOBJIEHHOM
[IpaBuTENBCTBOM Poccuiickou denepanuun MOPSAJIKE 00€ecIieynBaroT
B3aumozeiicteue ¢ ECUA, npu ycinoBuu coBmaieHusi CBEAEHUN O (pu3nyeckom
WM IOPUIMYECKOM JIUIE, B YKa3aHHBIX MH(POPMAIIMOHHBIX CHCTEMAX.

17.3. IlpegocraBiieHre MyHUIIMIIAIBLHON YCIYTH MO SKCTEPPUTOPUATBHOMY
OPUHIIMIY OCYLIECTBISIETCS B YacTU OOECleyYeHUsi BO3MOXKHOCTU TI0JIayu
3asBreHni nocpenctsom EIIIY u nosydenus pe3ynbrata MyHUIUITAIBHON YCIYTH
B MHOTO()YHKITHOHAJTLHOM IIEHTPE.

17.4. 3asBurensim  oOecrmeunBaeTcsi  BO3MOXKHOCTb  MPEJCTaBICHUS
3asBJICHUS M TIPWIAraéMbIX JOKYMEHTOB B (JOpME 3JICKTPOHHBIX JTOKYMEHTOB
nocpeactsoM EINTY.

B sTOM ciydae 3asBUTEND WM €0 NPEACTaBUTEND aBTopu3yercsa Ha EINTY
MIOCPEACTBOM MOATBEPAKACHHON yueTHOU 3anucu B ECUA, 3anonHseT 3as8BICHHUE O
MPEAOCTABICHUA MYHUIUIAIBHOW YCIYTH C HCMOJb30BAHUEM HWHTEPAKTUBHOMU
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHME O TPEJOCTABICHUM MYHULUINAIBHOW YCIYTH
OTIIPABIISIETCA 3asBUTEJIEM BMECTE C MPUKPETIEHHBIMU AJIEKTPOHHBIMU 00pazamu
JIOKYMEHTOB, HEOOXOIUMBIMH JIJISi MPEIOCTaBICHUS MYHMIIMMAIBHOW YCIyTH, B
VYnonnomoueHHslii oprad. Ilpum aBropmzaumum B ECHA 3asBneHue o
MPEJOCTaBICHUA MYHMIIMIAIBLHON YCIYTH CYUTAETCS TMOJIMUCAHHBIM TMPOCTON
DIEKTPOHHOM TOANMCHIO 3asBUTENSA, IPEACTABUTENS, YIIOJHOMOYEHHOTO Ha
MTOANIMCAHNE 3aBICHUS.

Pe3ynbTaThl penocTaBiIeHUs] MyYHULIUTTAIBHOW YCIYTH, YKa3aHHBIE B TyHKTE
6.1. HacTosAmero AIMHUHHUCTPATUBHOTO pPETJIaMEHTa, HANPABISIIOTCS 3asBUTEINIO,
npeAcTaBUTeNO B IMuHbIA KabuHet Ha EIIY B (hopMe 251eKTpOHHOTO JOKYMEHTA,
MOJANMUCAHHOTO  YCWJICHHOW  KBaJIU(UIIMPOBAHHON  DJIEKTPOHHOM  MOAMHMCHIO
YIOJHOMOYEHHOTO JOJIKHOCTHOTO JIMIIA YTOJIHOMOYEHHOIO OpraHa B cCiy4ae
HanpasJICHUs 3asBJIeHUs nocpeactsoM EINTY.

B cnyuae mHampaBinenus 3asBieHus nocpeacrsom EIIY  pesynbrar
MPEIOCTABIICHUS MYHUIIMITAIbHON YCIIYTH TakK)Ke€ MOXKET OBbITh BBIJAH 3asIBUTEIIO
Ha
OyMa)KHOM HOCHTEJIe B MHOTO(DYHKITMOHAILHOM IIEHTpE.

17.5. DneKTpoHHbIE TOKYMEHTHI MPECTABISAIOTCS B CIEAYIONIMX opMaTax:

a)  Xml— st popmMan30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt — mis TOKYMEHTOB C TEKCTOBBIM COJCpYKAHHEM, HE
BKJTIOYAIOIIMM(OPMYIIBI (32 UCKITIOYEHHUEM JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE
«BY» HACTOSIIIETOITYHKTA);

B) xls, xIsx, 0dS — 11t TOKYMEHTOB, COJACPIKAIIMX PACUCTHI;

r) pdf, jpg, jpeg — A TOKyMEHTOB C TEKCTOBBIM COAEPIKaHHUEM, B TOM
yucie BKIOYaronmx dopmynsl u  (wim) Tpaduueckue uzoO0pakeHus (3a
UCKJIFOYEHHUEM JJOKYMEHTOB, YKa3aHHBIX B IMOJIITYHKTE «B» HACTOSAILETO IMYHKTA), a
TaK)Xe JOKYMEHTOB C TpaUUECKUM COJEP>KaHUEM.

Homyckaercss  (GopMHUpOBaHHME  DJIEKTPOHHOTO  JOKYMEHTa  IyTeM
CKAaHUPOBAHUS HEMOCPEICTBEHHO C OPUTMHAJa JOKYMEHTa (MCIIOIb30BaHUE KO



HE JIOMYCKAaeTcsi), KOTOPO€ OCYIIECTBISIETCS C COXpPaHEHHEM OpHUEHTALUU
opurvHaiia jaokymeHta B paspemennn 300 — 500 dpi (macmrad 1:1) ¢
UCIIOJIb30BAHUEM CIIEIYIOUIUX PEKUMOB:

- «4epHO-0enblil» (MpU OTCYTCTBHM B JIOKYMEHTE TpapUUyecKux
M300paKeHU U (W) IIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (MpyW HaJM4YUM B JOKYMEHTE TrpadudyecKux
M300paKeHUM, OTJIMYHBIX OT I[BETHOTO rpaduecKOro n300pakeHus );

- «IBETHOW» WJIM «PEKUM TOJTHOW MBETonepenadn» (Mpu HAJIWNYUHA B
JIOKyMEHTE IIBETHBIX TpauaecKux n300pakeHui MO0 IIBETHOTO TEKCTA);

- COXpaHEHHWEM BCEX AayTEHTUYHBIX MPHU3HAKOB TMOIMHHOCTH, a
UMEHHO: rpa)UuecKoi MOAMKUCH JIHIIA, IEYaTH, YIJIOBOTO IITaMna OJaHKa;

- KOJIM4YeCcTBO  (ailioB  JIOJDKHO  COOTBETCTBOBATH  KOJUYECTBY
JIOKYMEHTOB, KaXIblii U3 KOTOPBIX COACPKUT TEKCTOBYIO U (M) rpaduueckyro
nHpopMmaruro.

DNEeKTPOHHBIC TOKYMEHTHI JJOJKHBI 00ECIICUNBATh:

- BO3MOXHOCTh MJICHTU(DUIIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B
JIOKYMEHTE;

- JUISl JTOKYMEHTOB, COJIEpKalllUX CTPYKTYPUPOBAHHBIE [0 YacCTsM,
riiaBaM, paszaenam (TmojpasaenaMm) JaHHble M 3aKJIaJKh, OOecrednBaronue
nepexoapl MO OTJIABJICHUI0O U (WJM) K COJAEpXKAIIUMCS B TEKCTE PUCYHKaM U
TabIuIaM.

JIOKyMeHTBI, MOAJIekKAIINe IpeacTaBieHno B popmatax xls, xIsx mwnm ods,
dbopMupyIOTCA B BUJIE OTACIBHOTO 3JIEKTPOHHOTO TIOKYMEHTA.

I11. CocTag, nocsie10BaTeIbHOCTh U CPOKM BbITIOJTHEHUS
aIMUHUCTPATUBHBIX MPOLETYP

HcuepnbiBaonuii nepeyeHb aIMUHUCTPATUBHBIX MPOLEAYP

18. [lepeyeHb BAPHAHTOB NPeI0CTABICHUSI MYHUIIUNIAJBHOM YCIyTH,
BK/IIOYAKOLIHMH B TOM YHCJIe BADUAHTHI NPEAOCTABICHUA MYHHIMIIAIbHON
YCJIyTH, HeOOXOAUMBI /151 HCIIPABJICHUS] JONMYLIEHHBIX ONIeYATOK M OIIH0OK
B BbIIAHHBIX B pe3yJibTaTe NPeJI0CTABJICHUS MYHUIUNIAJIBHON YCIYIH
JOKYMEHTAX U CO3JAHHBIX PeeCTPOBBIX 3allUCHX, AJIA BblIa4u Ay0/aUKaTA
AOKYMEHTA, BbIIAHHOI'O 110 Pe3yJIbTATaAM NPEA0CTABJICHUS MYHHIUIIAIbHOMN
YCJIYI'H, B TOM YMCJIe MCYEePNbIBAIOUIUI NTepeYeHb OCHOBAHUM /151 0TKA3a B
Bbl/Ia4ye TAKOI0 1y0/JIMKaTa, a TAKKe MOPAA0K OCTABJICHUSA 3asIBJCHUS O
NPeaoCTABJICHMHA MYHUIIUNIAJIBLHOM YCJIYIH 0e3 paccMOTpeHus (mpu
HE00XO0IUMOCTH).

18.1. Bapuant npenoCTaBiEHUS  MYHULMINAIBHOW  YCIYrd:  YycCiIyra
IPENOCTABIACTCA  HENOCPEACTBEHHO  AJIMHUHHCTpAaUMeld  MYHHIMIAIBHOIO
oOpazoBanusi ~ HoBorpuropbeBckuid  cenbcOoBeT  AKOYJTAaKCKOTO  paiioHa
OpenOyprckoii 061acTu.



[lepeyeHb agMUHUCTPATUBHBIX MPOUEAYpP (ACHCTBUII), BBIIOJHSAEMBIX IPH
nojaue  3agBieHHs  (3ampoca)  HEMOCPEJICTBEHHO B OpraH  MECTHOIO
caMOYIIpaBJICHUS:

1)  mpoBepka JOKYMEHTOB U PETHCTPAIUs 3asBICHUS;

2) MOJIYYEHUE CBEIICHUU MOCpeacTBOM PDenepaibHONW roCyaapCTBEHHON
uHdopmamonHor  cucrembl  «ExamHas  cuctemMa = MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO
B3auMoJielcTBUS» (nanee — CMOB);

3)  paccMOTpeHHEe JOKYMEHTOB M CBEICHHIA,

4)  TpUHSATHE PCIICHHS,

5)  BbIIaua pe3ynbTara.

18.2. Ilepeuenn aIMUHUCTPATHUBHBIX npoLexyp (mevicTBwii),
BbITNIOJIHAEMbIX M DI

1)  uHbOpMHUpOBAHME W KOHCYJbTHPOBAHHE 3asABUTEIICH O TOPSIKE
IIPENOCTABIECHUSI MyHUIIMNIANBHOU yeayru B M®II, o Xoae BbIIOIHEHUS 3a1poca
O MPENOCTABICHUY MYHHMIMIAIBHON YCIYTH, IO MHBIM BOIIPOCAM, CBA3aHHBIM C
IIPENOCTABICHUEM MYHUIIUIIAIBHON YCIYTH;

2)  TpuUeM 3alpoCcoB 3asBUTENCH O MPEJOCTABICHUU MYHHIUIAIBHOM
yCIyTM M HHBIX  JOKYMEHTOB, HEOOXOOUMBIX JUIsl  IPENOCTaBJICHUS
MYHULIUIIAJIBHON yCITyTH;

3)  BBlJAua 3asBUTENIO PE3yJbTaTa MPEIOCTABICHHUS MYHHUIIMIIATBHOM
YCIIyTH.

18.3. Ilpu mnpemocTaBiIeHMH MYHULMMATBHOW YCIYIH B O3JIEKTPOHHOM
dhopme 3asBUTEIIO 00ECTICUNBAIOTCS:

noiyyeHue MHPOpPMALMM O TOPAJKE M CpPOKax MPeJOCTaBICHUS
MYHULANIAIBHOWN YCITyTH;

dbopmMupoBaHue 3asBIICHHS,

Opu€M M perucTpanuss YIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUSI MyHUIIUTIATILHON YCIYTH;

NOJIyYEHHE pe3yibTaTa MPeI0CTaBICHUS MyHUIIMNIAIBHON YCIIYTH;

NOJIyYEHHUE CBEACHUI O XOJI€ PACCMOTPEHUS 3asIBJICHUS;

OCYLIECTBJICHUE OLEHKM KayeCcTBAa NPENOCTABICHUS MYHULMUIIAIbHOU
YCIIyTH;

nocyneOHoe  (BHecyneOHOe) oOXajaoBaHWE PEIICHUH U JIeUCTBUM
(Oe3nmeiicTBusl) YMOJTHOMOYEHHOTO oOpraHa JuOo JeictBusa (Oe3neiicTBue)
JOJDKHOCTHBIX ~ JIML  YTIOJIHOMOYEHHOrO0  OpraHa,  MIpeIOCTaBJISIOLIErO
MYHUIUOATBHYIO YCIYTY, TH0O rOCYJapCTBEHHOTO CIIYKAallIero.

18.4. Tlopsimok ocylIeCTBICHUS aAMUHUCTPATUBHBIX Ipouenyp (AeiicTBUiA)
B AJICKTPOHHOM (hopme:

18.4.1. ®opMupoBaHuE 3aBICHHUSI.

@opMUpOBAaHUE 3ASIBICHUS OCYLIECTBISIETCS IOCPEIACTBOM 3aIlOJIHEHHUS
AIeKTpOHHOM dopmbl 3asBiieHus Ha EIII'Y 6e3 HeoOX0AMMOCTH JOMOTHUTEILHON
MOJa4M 3asBJICHUS B KAKOW-TMO0 MHOM dopme.

dopMaTHO-JIOrHYecKas IpOBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBIISIETCS MOCJE 3aN0JIHEHUS 3asIBUTENEM KaXKI0I0 U3 MOJIEH 3JIEKTPOHHOM



dbopmbl  3asBiaeHus. [lpu  BBISIBICHWHM HEKOPPEKTHO 3alOJIHEHHOTO  TTOJIS
ANIEKTPOHHOM (OpMBbI  3asBJICHUS 3asBUTENb YBEJOMIISIETCSI O XapakTepe
BBISIBIICHHOM OIIMOKH U MOPSIIKE €€ YCTPAHEHUSs MOCPEICTBOM UH(POPMAIIMOHHOTO
COOOIICHHS HEMOCPEACTBEHHO B AJIEKTPOHHOU (popMe 3asiBICHUS.

[Tpu dhopmupoBaHUY 3asIBICHUS 3aIBUTEIIO 00ECIEYNBACTCS:

a) BO3MOXKHOCTh KOINHUPOBAHUS U COXPAHEHHUs 3asBJICHUA W WHBIX
JIOKYMEHTOB, YKa3aHHbBIX B IyHKTax 9.1. m 9.5. HacTosimero AIMUHUCTPATUBHOTO
peryiaMeHTa, He0OXOIUMBIX JJIsl PEIOCTABICHUSI MyHULIUTTAIIBHOW YCITYTH;

0) BO3MOXXHOCTH I€YaTH HAa OYMa)KHOM HOCHTENIC KOIHUH SJIECKTPOHHOU
(GbOpMBI 3asIBICHHS;

B)  COXpaHCHHE paHEe BBEACHHBIX B JJICKTPOHHYIO (OPMY 3asBIICHHS
3HAQYEHUN B JIFOOOM MOMEHT MO >KEJaHUIO MOJb30BaTeNs, B TOM 4YHUCIE MpHU
BO3HUKHOBEHUHU OIIMOOK BBOJIA M BO3BpATE [JIsi MOBTOPHOI'O BBOJA 3HAUCHUI B
ANEKTPOHHYIO (hOpMY 3asiBICHUS;

r) 3aroJHEHUE MOJIeH AMEKTPOHHON (POPMBI 3asiBICHUS IO Hadasla BBOJA
CBEJICHHI 3asBUTEJIEM C UCIIOJIb30BaHUEM CBeACHUH, pa3MelieHHbIXx B ECUA, n
cBeneHnii, omyOnmukoBaHHbIX Ha EIN'Y, B wacTu, Kacaromeicsi CBEICHUH,
orcyrcTBytomux B ECUA;

1)  BO3MOXHOCTb BEpPHYTHCS Ha JIO0OM U3 HTanmoB 3aIlOJIHCHUS
AIIEKTPOHHON(OPMBI 3asiBICHUS O€3 TOTepU paHee BBEJACHHON HHPOpMaIIUK;

e) BO3MOKHOCTh AocTyna 3asButens Ha EII'Y k paHee moJaHHBIM UM
3asBJICHUSIM B TEUEHHE HE MEHee OJHOTO ToJla, a TakXkKe YaCTUYHO
c(hOpMUPOBAHHBIX 3asIBJICHUN — B TCUEHHUE HE MEHEE 3 MECSIICB.

ChopmupoBaHHOE U TMOJNUCAHHOE 3asBJICHUE W WHBIE JOKYMEHTBHI,
HEOOXOJMMBbIC ISl TIPEAOCTABICHUS MYHULIMNAIBHON YCIyTH, HAMpPABISIOTCS B
YnonHomoueHHbIN oprad nocpenctsom EINTY.

18.4.2. YnonmHOMOUYEHHBIN oOpraH oOecreynBaeT B CPOK He Tmo3aHee |
pabodero mHS ¢ MoMmeHTa mojauyu 3asBieHus Ha EIII'Y, a B cioydae ero
MOCTYIJICHUSI B HEpaOO4YMil WM Tpa3gHUYHBIA J€Hb, — B CICAYIONUNA 32 HUM
NIEePBBIN pabounii JeHb:

a) npueM  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  TPEIOCTaBICHUS
MYHUITUTIATFHOM YCIIYTH, U HAMPaBICHUE 3aIBUTEIIO SJIEKTPOHHOTO COOOIICHHS O
MOCTYIUICHUU 3asIBJICHUS;

0)  perucTpaiuio 3asBJICHUS U HANPaBJICHUE 3aIBUTEIIO0 YBEIOMIICHUS O
perucrpauuu 3asiBiaeHus 00 00 OTKa3ze B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

18.4.3. DnexTpoHHOE 3asiBJICHUE CTAaHOBUTCS JOCTYITHBIM TUTST
JIOJDKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPUEM U
perucTpanuio 3asBieHUsA(agee — OTBETCTBEHHOE JOJIKHOCTHOE JIUI0), IOCIe
pa3MeIeHUs 3asBJICHUS B MYHUIMIAIBHOWM HMH(POPMAIIMOHHON  CHCTEME,
UCIIOJIb3YEeMOM YOIHOMOYEHHBIM OpraHoM U1t peoCTaBICHUS
MyHULMnanbHOU ycyru (nanee — ['UC).



18.4.4. 3asBuTento B Ka4ecTBe pe3yapTara IIPENOCTABIICHNUSA
MYHULHUIIAJIIBHON
yCIIyT'H 00€CIeYMBaETCsl BO3MOXKHOCTh MOJTYUYEHUSI IOKYMEHTA:

B (opMe DIEKTPOHHOrO  JIOKYMEHTa, TOJIMHUCAHHOTO  YCUJICHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIMUCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO
Juna YTIoJHOMOYEHHOIO OpTraHa, HAMpaBIEHHOTO 3asBUTENIO B JIMYHBIN KaOWHET
Ha EIIT'Y;

B BuAEC OyMaxHOro JOKYMEHTa, TMOJATBEP)KIAIONIETO COJEpiKaHue
AIIEKTPOHHOIO  JTOKYMEHTAa, KOTOpPBIA 3asBUTEIb MOJY4YaeT MpU JHUYHOM
oOpallieHuu B MHOTO()YHKIIMOHAIEHOM ILIEHTPE.

18.4.5. Tlonmyuenne uHPOpPMAIIUA O XOJI€ PACCMOTPEHUS 3aSBICHHUS U O
pe3ysbTare MPEeAOCTaBICHUS MYHULUNAIBHOW YCIYTHM HMPOU3BOAMUTCS B JIMYHOM
kabunere Ha EII'Y, mpu ycnoBum aBTopu3amnuu. 3asBUTEIb UMEET BO3MOKHOCTD
POCMATPUBATH CTATyC OJJIEKTPOHHOIO 3asBIICHUSA, a Takke HWHGOpPMAIMIO O
JTaMbHEHIINX JEHCTBUAX B JIMYHOM KaOWHETE MO COOCTBEHHOW WHMIIMATHBE, B
mr000e BpeMms.

[Ipu mnpenocraBieHUH MYHUIUIAIBLHOM YCIYTH B JJIEKTPOHHOH ¢opme
3asIBUTEIIIO HAIIPABIISETCS:

a)  yBEOOMJIEHME O TIPUEME M PErUCTpaluy 3asdBJICHUS UM HHBIX
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYTH,
coJieprKalllee CBEeEHUs O (pakTe mprema 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPEAOCTABICHUS MYHUUMNAIBHOM  yCIyTH, MW Hayaje MpOUEAYpPHI
NPEIOCTABIECHUSI MYHUIIMIIAIIBHOM YCIYTH, a TaKXe€ CBEJCHMS O JaTe U BPEMEHU
OKOHYAaHUS MPEIOCTABJICHUS MYHUIIMNAIBLHON YCIYrd J1u00 MOTHUBUPOBAHHBIN
OTKa3 B IpUEME JOKYMEHTOB, HEOOXOJAMMBIX Il  MPEJOCTABICHHUS
MYHULHANAIBHON YCIIYTH;

0) yBemomileHME O  pe3yJbTaTax  pacCMOTPEHHUS  JIOKYMEHTOB,
HEOOXOJUMBIX [IJISi TPEJOCTABJICHHUS MYHUIIMIIAIBLHON YCIYTH, COJepKaliee
CBEIICHHSI O TMPUHATUU TMOJOXKHUTEIBHOTO pEUIEHUs O MPEeAOCTaBICHUU
MYHULIMNAIBHON YCIYTM U BO3MOKHOCTHU MOJIYYUTh PE3YyJbTaT MPEAOCTABICHUS
MYHUITUTIATBHOM YCIAYyrd JUOO MOTHMBHPOBAHHBIM OTKa3 B MPEAOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

18.4.6. Onenka kayecTBa MPEIOCTABICHUS MyHUITUTIATHHONU YCIIYTH.

Ouenka KauecTBa MPEeI0CTaBICHUS MYHULIMTATBHON yCIIyTH
OCYLIECTBJISIETCSI B  COOTBETCTBUM ¢ llpaBunamu OILEHKH Tpa)xaaHaMH
3G ()EKTUBHOCTH  JEATENBHOCTH PYKOBOAUTENEH TEPPUTOPUATBHBIX OPraHoB
dbenepaqbHbIX ~ OpPraHOB  KCIOJHUTEIBHOM  BJIAcTH  (MUX  CTPYKTYPHBIX
NOJIpa3/ieNIeHui) C Y4YeTOM KauecTBa MPEJOCTABJICHHUS MMHU TOCYAapCTBEHHBIX
yCIIyT, a Tak)Ke MPUMEHEHHS pe3yIbTaTOB YKa3aHHOM OLIEHKU KaK OCHOBAHUS JJIs
NPUHATHS peleHui 0 JOCPOYHOM MPEKPALICHUT VCTIOJTHEHUS
COOTBETCTBYIOIIUMH PYKOBOJMUTENISIMA CBOUX JIOJDKHOCTHBIX —OOSI3aHHOCTEH,
YTBEPKAECHHBIMU TTOCcTaHOBieHHEM [IpaBurenbcTBa Poccuiickoin denepaunu OT
12nexabpst 2012 roma Ne 1284 «O6 omenke rpaxmaanaMu 3(h(HEKTUBHOCTH
JESATEeTLHOCTH PYKOBOJUTENECH TEPPUTOPUATIBHBIX OPTraHOB (penepaibHbIX OPTaHOB
WCIIOJTHUTEIbHON BJIACTU (MX CTPYKTYPHBIX HOJPA3CIICHUI) U TEPPUTOPHATBHBIX



OpPraHOB TOCYJapCTBEHHBIX BHEOIO/KETHBIX (POHAOB (MX PETHOHATIBHBIX
OTJIEJICHUI)C Yy4YeTOM KadecTBa MPENOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT,
pyKoBOAUTENEH MHOTO(YHKIIMOHAIBHBIX [IEHTPOB peI0CTaBICHUS
rOCyIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT C YYETOM KayecTBa OpraHu3aliu
MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYr, a TaKXke O
NPUMEHEHUU PE3YJIbTATOB YKA3aHHOW OILICHKM KaK OCHOBAHUS JUIsl TPUHSITHUS
peleHuii 0  JOCPOYHOM MPEKpAIleHUWH UCIHOJHEHUS COOTBETCTBYIOIIUMHU
PYKOBOJIUTEISIMUA CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEN.

18.4.7. 3asBuTento obecrieunBacTCs BOSMOKHOCTh HAIIPaBJICHUS KaIOObI Ha
pelieHus], JeUCTBUA Wiu Oe3/1eiicTBUE Y IOJTHOMOYEHHOIO OpPraHa, JOLKHOCTHOTO
Juia  YIOJIHOMOYEHHOIO OpraHa Jin0O TOCYAapCTBEHHOTO —CIIYXKallero B
cooTBeTcTBUM cO cTaTheil 11.2 ®denepanpbHoro 3akona Ne 210-®3 u B mopsiake,
YCTaHOBJIEHHOM TmoctaHoBiiecHMEM [IpaButenscTtBa Poccuiickonn ®@enepannu
or 20 wHosa06ps 2012roma Ne 1198 «O (enepanbHOll rocyaapCTBEHHOM
uHPOPMAIlMOHHOM  cucTeMe,  OOecleuuBarolleil  mpouecc  J10CyIeOHOro,
(BHEcynneOHOTO)  OOXajoBaHMsl ~ pelmieHud u  jAeicTBuil  (Oe3meiicTBus),
COBEPUIEHHBIX MPHU MPEIOCTABICHUH TOCYAAPCTBEHHBIX U MYHULIUIATBHBIX YCIYT»
(B cimyuae, ecii YTIOJTHOMOYEHHBIN OpraH MOAKIIOYEH K YKa3aHHOM CHCTEME).

18.5. UcuepnwiBatonuii  mepeyeHb  aJAMUHUCTPATUBHBIX  MPOUEAYP
(meWicTBUI) TPU TPENOCTABICHUU MYHUIIMIAIBHON YCIYTH, BBITOJHIEMbBIX
MHOTO()YHKIIMOHAJIbHBIMU LIEHTPAMH:

18.5.1. MHoro¢yHKIIMOHATIBHBINA IIEHTP OCYIIECTBISET:

a) WHPOpMHUpOBaHUE  3asBUTENEH O  TOPSAKE  MPEAOCTaBJICHUS
MYHUIIUNATBHOW YCIYTd B MHOTO(YHKUIMOHAIBHOM LIEHTPE, IO MHBIM BONPOCaM,
CBA3aHHBIM C  MPEAOCTABIEHUEM  MYHHUIMNAIBHOW  YCIYrH, a  TaKxe
KOHCYJIbTUPOBAHUE 3asiBUTENEH O TOpAJKE MNPEJOCTABICHUS MYHULMIAIBHON
YCIIYTH B MHOTO()YHKIIMOHATILHOM IICHTPE;

0)  BBIIAUy 3asABUTENIO0 pe3yJibTaTa MPEAOCTABICHUS MYHHUIIUIAILHOM
yclyrd, Ha OyMa)KHOM HOCHUTEJe, TMOATBEPKIAONIMX COJAEPKaHUE SJICKTPOHHBIX
JIOKyMEHTOB, HaIlpPaBJICHHBIX B MHOTO(YHKIIMOHAJIBHBINA IIEHTP MO pe3yJbTaTaM
MPEAOCTaBIECHNS MyHUIIMIIAIBHOW YCIYTH, a TAK)KE BblJIaua IOKYMEHTOB, BKJIFOYAs
COCTaBJIEeHHE Ha OYMa)KHOM HOCHUTEJIE U 3aBEPEHHE BBHITUCOK U3 HHPOPMAIIMOHHBIX
CUCTEM OPTraHOB, MIPEAOCTABISIONINX MYHULIUTIAIbHBIE YCIYTH;

B)  MHBIE NPOUEAYpbl U JAEUCTBUS, NpeAyCMOTpeHHble dDenepanbHbIM
3aKkOoHOM Ne 210-D3.

B cootBerctBun ¢ wacteto 1.1 crateu 16 deaepanpuoro 3akona Ne 210-D3
JUISL peanu3aluu CBOMX (PYHKUMH MHOTO(QYHKIMOHAIbHBIE LIEHTPHI BIIPaBE
MPUBJIEKATh UHbIE OPTaHU3ALUU.

18.5.2. UndopmupoBanue 3asBUTENST MHOTOQYHKIHUOHATBHBIMH LIEHTPaAMU
OCYILIECTBIISIETCS CAEAYIOLUUMHU CIOcO0aMHu:

a)  TNOCPEACTBOM IPHUBJICYEHUS CPEICTB MACCOBOM MH(OPMALINH, a TAKXKe
myTeM pa3MenieHus: naHpopMaum Ha OQUIUATBHBIX caTax W WH()OPMAITMOHHBIX
CTeH/1aX MHOTO()YHKIIMOHALHBIX IIEHTPOB,;



0) mpu oOpamieHuH 3asBUTENS B MHOTO(QYHKIMOHAIBHBIM LIEHTP JTUYHO,
noteneoHy, IOCPEACTBOM IIOYTOBBIX OTHIPABICHUM, JUOO IO 3JIEKTPOHHOMN
HOYTE.

IIpu nuyHOM oOOpameHun pabOTHUK MHOTO(YHKIIMOHAJIBHOTO LEHTpa
noJpoOHO HMH(OPMHUPYET 3asBUTEICH IO MHTEPECYIOLIMM HX BONpOcCaM B
BEXJIMBOM KOPPEKTHOM (hOpME C HCIOIb30BAaHUEM O(QUIUAIBHO-AEIOBOTO CTHIIA
peun. PexomeHayemoe BpeMsi NpENOCTaBICHUS KOHCYJIbTalUM — He Oonee 15
MUHYT, BpeMsI OKUJAHHUS B OUeped B CEKTOpE MH(DOPMHUPOBAHUS ISl MTOTYUCHUS
uHGOpPMAIIMHU O TOCYIaPCTBEHHBIX YCIIyTax HE MOXKET MPEBBIIATh 15 MUHYT.

OtBeT Ha TenepOHHBI 3BOHOK JOJDKEH HAYMHATHCS C HMH(OpMAIMHU O
HAUMEHOBAHWM OpraHu3anuu, GaMuiInd, UMEHH, OTYECTBE M JOJKHOCTHU
paboTHUKA
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa,  MPUHSABHIETO  Tele(QOHHBIH  3BOHOK.
WuauBuayalbHOE YCTHOE KOHCYJIBTHPOBAHHME NpPU OOpalEHUM 3asBUTENS 110
TeneoHy pabOTHUK MHOTO(QYHKIIMOHAJIBLHOTO LIEHTpa OCYILIECTBIIsIET He Oosee 10
MUHYT.

B cnyuae ecnu 17151 HOATOTOBKU OTBETa TpeOyeTcs: 6oJiee Npoa0KUTEIbHOE
BpeMs, pabOTHUK  MHOIO(YHKIMOHAJIBHOTO  LEHTPa,  OCYIIECTBISIOIIUN
WH/IMBHUIyaJIbHOE YCTHOE KOHCYJBTUPOBAaHUE IO TeIePOHY, MOXKET MPENJIOKUTh
3asIBUTEINIO:

U3JI0KUTh OOpalmieHue B NUCBMEHHOM (QopMe (OTBET HaNpaBIsAeTCA
3asBUTEINIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHUN);

Ha3HAYUTh JPYroe BpeMsl 1Jisl KOHCYJIbTalUi.

[Ipyn KOHCYJIBTUPOBAHUM MO MUCHBMEHHBIM OOpPAILEHUSIM 3asBUTENIEH OTBET
HaIpaBJIsieTCsl B MMCbMEHHOM BHUJE B CPOK He mo3aHee 30 KaleHAapHBIX JHEW C
MOMEHTA perucTpaunu oOpamieHus B (hopMe 3JIeKTPOHHOIO JOKYMEHTA 1O aJpecy
AJIIGKTPOHHOM  TOYTHI, yKa3aHHOMY B  OOpallleHUH, TOCTYNMBIIEM B
MHOTO(QYHKIIMOHAIBHBIA HEHTp B (OpMe DdJIEKTPOHHOTO [OKYMEHTa, U B
NUCbMEHHONH (opMe MO TMOYTOBOMY aJpecy, YyKa3aHHOMY B oOpallleHuH,
NOCTYIHBIIEM B MHOTO(QYHKIIMOHAJIbHBIN IEHTP B MUCbMEHHOU (hopMe.

18.5.3. Beijaua 3asBUTENIO pe3ysbTaTa MPEJOCTABJICHHS MYHUIIMIAIBHON
YCIIYTH:

[Ipy Hamuuuu B 3asBJICHMU O NPEJOCTABICHUM MYHULUNAIBHON YCIYTH
yKa3aHHus O BblJaue pe3yJbTaTOB OKa3aHUs YCIYTd Yyepe3 MHOTO(PYHKINOHATbHBIN
LEHTpP, YTIOJHOMOYEHHBIN OpraH nepeaaeT JOKyMEHTbl B MHOTO()YHKIIMOHAIbHBIN
LHEHTp JUIsl TOCJEAYIOIIEH BbIIAUM 3aABUTENIO (MPEACTABUTENIO) CIIOCOOOM,
COTJIaCHO 3aKJIIOYEHHBIM COIJIAIIECHUSAM O B3aMMOJIEUCTBUM 3aKIIOYEHHBIM MEXIY
YONHOMOYEHHBIM OPraHOM M MHOTO(QYHKIHMOHAJIbHBIM LIEHTPOM B MOPSIKE,
yrBepxkieHHOM IlocranoBnenuem IlpaButensctBa P® ot 27.09.2011 No 797
«O B3aUMOJIEVCTBUU MEXIY MHOTO(YHKIIMOHATIbHBIMU LEHTpaMu
IPEIOCTABICHUS! TOCYJaPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT U (eaepaibHbIMU
OpraHaMy MCTIOJIHUTEIBHON BJIACTH, OPTaHAMU T'OCYJApPCTBEHHBIX BHEOIOIKETHBIX
GboHI0B, OpraHaMu TOCYIapCTBEHHOM BlacTh cyobekTOB Poccuiickoit deneparumy,
OopraHamMy MECTHOTO CaMOYIpPAaBJIEHUS WM B CIy4YasX, YCTaHOBJICHHBIX



3aKOHOJATEIbCTBOM Poccuniickon denepanun, nyO0IMYHO-TIPaBOBBIMH
komnanusmMuy (nanee — [Tocranosienuem Ne 797).

[Topsmok W Cpoku mepeaur  YTNOJHOMOYEHHBIM OpPraHOM — TaKHX
JIOKYMEHTOB B MHOTO(YHKIIMOHAJIBHBIM IIEHTP OMPEACISIIOTCS COIJIAIIEHUEM O
B3aMMO/ICHCTBUH,
3aKJIFOUYCHHBIM B MIOpAJIKE, ycTaHOBIEHHOM [locTaHoBieHnem Ne 797.

[Ipuem 3asiBUTENEN I BBLAAYM JTOKYMEHTOB, SBJISIOIIMXCS PE3YJIBTATOM
MYHULANAIBHON YCIYTH, B IOPSAIKE OYEPEAHOCTH NPHU IMOJYYEHUHM HOMEPHOIO
TaJlOHA M3 TEPMUHAJIA DJJIEKTPOHHOM OYepeau, COOTBETCTBYIOLIErO LIENIN
oOpartenusi, MO0 0 MPEIBAPUTEITHLHON 3aITUCH.

PaGoTHHK MHOTO(PYHKIIMOHATBHOTO IIEHTpPa OCYIIECTBIISIET CIEAYIOLINE
JICUCTBUS:

YCTAHABIMBACT JIMYHOCTh  3asBUTENsI HA OCHOBAaHMM JOKYMEHTA,
YAOCTOBEPSIOLIETO JTUYHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoii
denepanuu;

IOpOBEPSIET MOJIHOMOYHUS TPEACTaBUTENS 3asBUTENS (B Cilydae oOpalieHHs
IPEJICTaBUTEIS 3asIBUTEIIS);

ONpENENSAET CTAaTyC UCIIOJIHEHHUSI 3asBiieHus 3asBurens B [ YIC;

pacneqaTslBacT pe3yJbTaT MPEA0CTaBICHN MyHUIIMIIAIBHONW YCIYTH B BUJE
HK3EMILISIpa JIEKTPOHHOTO JTOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE U 3aBEPSIET €ro C
WCITOJIb30BAaHUEM ME€YAaTH MHOTO(YHKIIMOHAJIBLHOTO LIEHTpa (B MPEAYCMOTPEHHBIX
HOPMAaTUBHBIMM ITPABOBBIMM akTamMu Poccuiickon @enepanuu cirydasx — nevyaTu C
n3o0paxenueM ['ocyaapctBeHHoro repoa Poccuiickoit @enepaiinm);

3aBepSIET IK3EMIULIP JEKTPOHHOIO JTOKYMEHTa Ha OyMa)XHOM HOCHUTEJE C
UCITOJIb30BAaHUEM ME€YAaTH MHOTO()YHKIIMOHAJIBHOTO LIEHTpa (B MPEAYCMOTPEHHBIX
HOPMaTUMBHBIMM ITPABOBBIMM akTamMu Poccuiickon @enepanuu cirydasx — nevyaTu C
nzoopaxxkenuem ['ocynapcrBennoro repda Poccuiickoit deneparun);

BbIIa€T JOKYMEHTBI 3asBUTEII0, IPU HEOOXOAMMOCTH 3allpallliBaeT y
3asIBUTEINS MOJAIMCH 33 KaXK/IbIil BBIIAHHBIN JTOKYMEHT;

3aIpalivBaeT COIVIaCHe 3asBUTENIsI HA y4acTHE B CMC-OIPOCE I OLIEHKHU
KayecTBa MPEeJO0CTaBICHHBIX YCIYT MHOTO(QYHKIIMOHATBHBIM LIEHTPOM.

19. llopsinok ucnpaBJieHUs! AONMYIIEHHBIX ONEYATOK H OLIMOOK B
BbIIAHHBIX B pe3yJbTaTe Npea0CTABJIEHUs
MYHUIUNAIBHOM YCJIYTH JOKYMEHTaX

19.1. B cmyvae BbBISBICHUS ONEYAaTOK M OIIMOOK 3asBUTENh BIIPABE
o0paTUThCS B YIIOJIHOMOYEHHBI OpraH C 3asiBJIEHUEM Ha HCIIPaBJICHUE ONEYaTOK
U OIHOOK.

B ciiydae BbIsSIBJI€HHS OMEYaTOK U OMIMOOK 3asBUTEIb BIPAaBEe OOPATUTHCS B
Y1oIHOMOYEHHBIN OpraH C 3asBJICHUEM Ha MCIpPaBJIEHUE ONEYaTOK M OMIMOOK ¢
U3JI0’)KEHUEM CYTH JIOMYIIEHHBIX OMEeYaTKU M (WJIM) OIMOKU U MPUIIOKEHHEM
JOKYMEHTa, COJep’Kallero orneyaTkd W (Wid) OIMOKH, B YCTHOM WK
NUCbMEHHOW (opMe TMyTeM HalpaBlIeHHS COOTBETCTBYIOIIETO IHCHMa,
MOJANKMCAHHOIO 3asBUTEJIEM, 3aBEPEHHOIO IE€YAThIO 3asBUTENS (MPHU HAJTUYMM)
win  opopMIIeHHOT0 B (opMe 3JIEKTPOHHOTO JOKyMEHTa U MOAMHCAHHOTO



YCUJIEHHOW KBaTU(PUIMPOBAHHONW AJIIEKTPOHHOM TMOJMUCHIO, TOCPEICTBOM
JUYHOTO oOpallleHusi B YTOJIHOMOYEHHBIM OpraH, MOYTOBOTO OTIIPAaBJICHUS WU
nocpeactsoM EINTY.

Cpok ucnpaBiieHUs! JONYIIEHHBIX ONEYAaTOK M OMIMOOK JMOO MOATOTOBKH
MOTHBHPOBAHHOTO OTKa3a B UCIIPABJICHUU JOIYIIEHHBIX ONEYaTOK M OMIMOOK, a
TaK)K€ HalpaBJI€HUs UTOIOBOIO OTBETA (JIOKYMEHTOB) 3asBHUTEIIO HE JIOJKEH
IpeBbIIIaTh 3 pabOUYMX JHEHN CO IHS PETUCTPALUU 3asBJICHUS.

[Ipu wucnpaBneHnn one4arok u (WiM) OMMKOOK, JOMYIICHHBIX B
JIOKYMEHTAaX, BBIJAHHBIX B PE3YyJIbTaTe MPEAOCTABICHNS MYHHUIUIIAJBbHONYCIIYTH,
HE JIOIIyCKaeTCs:

W3MEHEHHE COJIEpP)KAHMS  JOKYMEHTOB, SBJISIOIIMXCS  PE3yJIbTaTOM
IIPEAOCTAaBIEHNS MYHUIIUIIAJIBHON YCIIYTH;

BHECEHHWE HOBOM uH(OpManMu, CBEACHUA U3 BHOBb IOJTYYCHHBIX
JOKYMEHTOB, KOTOPbIE HE OBLIM MPECTABICHBI IIPU M101a4e 3arpoca (3asBICHU)
O MPEIOCTABICHUN MYHULIUIIAIIBHONW YCIIYTH.

20. Boizaua ny0/aukaTa JOKYMEHTA, BBIIAHHOTO 0 pPe3yJibTaTaM
NpeaoCTABIEHU MYHUIMIIAJIBHON yCIyTru
20.1 Bpimaua pgyOnukata JOKyMEHTa IO pe3yJibTaTaM pPacCMOTPEHUS
roCyapCTBEHHON YCIYTH HE MPEyCMOTPEHA.

21. Tlopsinok ocTaBJIeHUsI 3asiBJIeHHs (3aMPoca) 0 NMPeA0CTABIEHHHI
MYHHIMIAJIBHOH YCJIYIrd 0€3 paccCMOTpPEeHUs
10 MHULNATHBE 3asIBUTEJIS

21.1. 3asBuTtenpb (MpeACTAaBUTENb 3asIBUTEINS) BIPABE HANPABUTH 3asBIICHUE
00 OCTaBJIEHMHM 3ampoca O TMPEJOCTaBICHUM MYHULMUIAIBHON yciayru 0e3
pPacCMOTpPEHHUS, HANPaBUB €ro JIIOOBIM M3 CIOCOOOB, YKa3aHHBIX B IyHKTE 9.2.
HACTOAIIETO AJMUHHUCTPATUBHOTO PErIaMEHTA.

21.2. Ha ocHOBaHMU MOCTYMHBIIETO 3asIBJICHUS Y TOJITHOMOUYEHHBIM OPTraHOM
MIPUHUMAETCS pellieHrne 00 0TKa3e B MPEIOCTABICHUN MYHUITUTIAIBHON YCIIYTH.

21.3. Otka3 B TPENOCTaBICHUU MYHHUIMMNAIBHOW YCIYTH IO TPUYMHE
OT3bIBa 3asBJICHUS HA MIPEAOCTABICHNE MYHUIIUIIAIIBHOW yCIIYTH HE MPEMSITCTBYET
MOBTOPHOMY OOpaIIEHUIO0 3asgBUTENST 3a MPEIOCTABICHUEM MYHUIIMITATIBHON
YCIIyTH.

V. ®opmbl KOHTPOJIS 32 MCTIOJIHEHMEM AJIMUHUCTPATHBHOIO
perjiaMeHTa

22. Ilopsinok ocyliecTBJICHUS TEKYLEro KOHTPOJIsI
3a co0/II0IeHreM H UCIIOJTHEHHEM O0TBETCTBEHHBIMHU J0/KHOCTHBIMH
JIMLIAMM MO0JI0KeHHU perjiaMeHTa U MHbIX HOPMAaTHUBHBIX IPABOBbIX AKTOB,
YCTAHABJIMBAKOIIMX TPeOOBAHUS K NMPEJI0CTABICHUI0 MYHUIIMNIAIbHOM
YCJIYTH, a TAK/Ke NPUHATHEM MMM pelleHuii
22.1. Texymuii KOHTPOJb 3a COOJIIOJICHUEM U HCIOJHEHHEM HACTOSIIETO
AJIMUHUCTPATUBHOTO pEIrJIaMEHTa, MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,



YCTaHABIMBAIOIIUX TPeOOBaHUS K MPEIOCTABICHUI0 MYHHUIIMIAIBHON YCIyTH,
OCYILIECTBJISIETC ~ HAa  IIOCTOSIHHOM  OCHOBE  JIOJDKHOCTHBIMM  JIMLIAMH
YNOITHOMOYEHHOTO OpraHa, yHOJHOMOYEHHBIMUA Ha OCYIIECTBIECHUE KOHTPOJIA 32
MPEAOCTaBICHUEM MYHUIUITAIIBHON YCIYTH.

JUIss  TeKylmero  KOHTPOJS  MCIOJB3YIOTCS  CBEIEHUSI  CIY>KEOHOM
KOPPECTIOHJICHIIMY, YCTHasT M THUCbMEHHas HWH(OpMaIus CHEUAINCTOB U
JOJKHOCTHBIX JIML Y TOJIHOMOYEHHOI'O OpraHa.

Tekylmmi KOHTPOJIb OCYIIECTBIIIETCA MyTEM MPOBEACHUS MPOBEPOK:

peumieHuidi o  mpenoctaBieHun (00  OTKaze B MPEIOCTABIICHHM)
MYHULIANIAIBHOW YCIIYTH;

BBISIBJICHUA U YCTPAHEHHS HAPYIICHHUH MPaB IPaK/]IaH;

pPaccMOTpEHHUsI, IPUHATHUS PEIICHUN U MOJATOTOBKA OTBETOB Ha OOpallieHus
TpaXAaH, CoOJAEpXKalue >KaloObl Ha pemieHus, JeicTBus (Oe3neicTBue)
JIOJKHOCTHBIX JIULI.

23. IlopsA1oK U MEPHOIMYHOCTH OCYIIECTBICHHUSA MJIAHOBBIX
¥ BHEIIAHOBBIX NPOBEPOK MOJHOTHI M KA4eCTBA NPEAOCTABICHHUS
MYHUIHMIIAJIBHON YCIYTH, B TOM YHCJIEe NOPAAOK U (hopMbI
KOHTPOJIS1 32 IIOJIHOTOM M KA4eCTBOM IPe10CTaBJICHUS
MYHUIUIIAJIBHON YCIyTH

23.1. Kontposnb 3a TMOMHOTOM W  KAuyeCTBOM  MPEAOCTABICHHS
MYHUIMOATBHOM yCIYI'M BKJIOYaeT B ce0d NPOBEICHHE IUIAHOBBIX H
BHEIUIAHOBBIX MTPOBEPOK.

23.2. IlmaHoBbIE TPOBEPKU OCYIIECTBISIOTCS HA OCHOBAaHUU TOIOBBIX
IJIaHOB pa0OThl YTOJHOMOYEHHOTO OpraHa, YTBEPKIAEMbIX PYKOBOJIUTEIEM
YnonnomoueHHoro oprana. lIpy niaHOBOM MNpOBEpKE NOJHOTHI W KayecTBa
IIPENOCTABIICHUS MyHULMITIAIBHON YCIIYTH KOHTPOJIIO MOJIEXKAT:

cOOJII0ICHUE CPOKOB MIPEIOCTABIICHUS! MYHULIMTIATBHON YCIYTH;

COOJII0ICHHE TTOJIOKEHUN HACTOALIEr0 AJIMUHUCTPATUBHOIO PETIAMEHTA;

OPaBWJIBHOCTh W OOOCHOBAHHOCTh MPHUHITOIO pEIIEHUS 00 OTKa3e B
IIPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH.

OcHoBaHuEM JUIsl POBEAEHUS BHEIJIAHOBBIX ITPOBEPOK SIBIISIFOTCS:

NOJIyYEHHE OT TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB  MECTHOTO
caMoOylpaBleHUsIMH(pOpMauu O  MNPEANOJaraéMblX WU BbBISBICHHBIX
HapylLIEHUSX  HOPMATUBHBIXIPABOBBIX  akTOB  Poccuiickonn — dPexepanum,
HOPMATHUBHBIX MPaBOBbIX akTOB OpeHOyprckoi o00JacTH, MYHUIMIAIBLHOTO
oOpa3zoBaHus;

oOpamieHusi TpaxigaH W  IOPUAMYECKUMX JIMI[ HA  HapyLICHUS
3aKOHOJATEIbCTBA, B TOM YMCIIE HA KAaYECTBO MPEIOCTABICHUS MYHULIUIAIBLHOM
YCIIYTH.

24. OTBETCTBEHHOCTb J0JKHOCTHBIX JIMIl OPraHa,
NPEAOCTABIAIOIIECIr0 MyYHHIIUNIAJIBHYIO YCJIYTY, 32 PeLeHUs U JeUCTBUS
(0e3neiicTBHUE), NPUHUMAEMBbIE (OCYIIECTBJIAEMbIe) HMH B X0/1€
NMPeA0CTABJIEHUS] MYHULIMIIAJIBLHOU YCIYTH



24.1. Tlo pe3ynbTaTaM MPOBEACHHBIX MPOBEPOK B CIy4yae BBISBICHHUS
HapylIEHUH TOJOKEHMM  HACTOSIEero  AJMHMHHMCTPAaTMBHOIO  PETJIAMEHTA,
HOPMAaTUBHBIX MPABOBBIX AKTOB OCYIIECTBIAETCS INPUBJICUCHUE BUHOBHBIX JHI[ K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENILCTBOM Poccuiickon denepanuu.

IlepcoHanbHass OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] 34 INPaBWIBHOCTh U
CBOEBPEMEHHOCTh NPUHATUS pEUICHUs O IMpenocTaBieHuu (00 oTkase B
IPEIOCTABICHUN) MYHHUIMNAIBHON YCIyrM 3aKpeluiieTcsi B UX JOJIKHOCTHBIX
perJamMeHTax B COOTBETCTBHH C TPEOOBaHHUSIMH 3aKOHOJATEIbCTBA

25. TloJi0kenusi, XapakTepu3yoine TpeGoBaHUA K NOPSIAKY U popMam
KOHTPOJIA 32 NPeI0CTABJICHUEM MYHUIIUIIAJIBLHOM YCJIYT'H, B TOM YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beAUHEHUH U OPraHU3aLUIi

25.1. I'paxmane, wux OOBEOWHEHWS W OpPraHU3ANMH HWMEIOT TPaBO
OCYILECTBIJISITh KOHTPOJb 3a MPEAOCTABICHUEM MYHULMNAIBHON YCIyIM IyTEM
MOJIy4eHUs] HH(POpMAIUK O X0J1€ MPEOCTABICHHUS MyHUIIUTIAIBHOW YCIyTH, B TOM
YHUCJIE O CPOKAX 3aBEPUICHUS aIMUHUCTPATUBHBIX MPOLIEAYp (ICUCTBUNA).

['paxxnane, ux 0ObeTUHEHUS U OPTraHU3AIMH TAKKE UMEIOT TIPABO:

HaIPABJATh 3aMEYaHUsI W NPEAJIOKEHUS MO YIYUYIIEHUIO JIOCTYIIHOCTU U
Ka4yeCTBa IPEAOCTABICHUS MyHULIUIIATIBHON YCIIYTH;

BHOCHUTH IPEJIOKEHHUS O MEpax IO YCTPAaHCHUIO HAPYLICHUH HACTOSLIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

25.2. JIoJDKHOCTHBIC JUIa Y TIOJITHOMOYECHHOTO OpraHa MPUHUMAIOT MEPhI K
MPEKPAlICHUIO JONYIICHHBIX HApYIICHUWA, YCTPAHSIOT MPUYMHBI U YCJIOBHS,
CIIOCOOCTBYIOIIME COBEPILICHUIO HAPYIIICHUH.

Nudopmanus o pe3yibrarax pacCMOTPEHHUs 3aMEYaHUil U NPEeasioKEeHHM
rpaxJaH, WX OOBEIWHEHHN U OpraHu3alMil JTOBOJUTCS 1O CBEIACHUS JIUII,
HalpaBUBIIMX TU 3aMEUYaAHUS U MPEIJIOKECHUS.

V. docyneOHblii (BHeCY1eOHbIH) MOPSI0K 00KAJTOBAHUS PeLICHUA 1
aecTBUil (0e31eiCTBHS) OPraHa NMpPea0CTABJISIONIEr0 MyHUIIUIIAJIbHYIO
YCJIYry, MHOTOYHKIMOHAJIBHOIO LIEHTPA, OPraHU3aIuii, 0CYylIeCTBIAIIMNX
(GyHKUIMHU M0 NpeI0CTABIEHUIO TOCYAAPCTBEHHBIX YCJIYT, a TAKKe HX
JTOJIZKHOCTHBIX JIUI, MYHMIMIAJBHBIX CJIYKAIIMX, PA0OTHHKOB

26. 3asBHUTENH UMEET MPABO HA 00KATOBAHHUE PEIICHUS U (MITH) ACHCTBUH
(6e3nelicTBus) YIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIUI] Y TOJTHOMOUYEHHOTO
OopraHa, rocyJJapCTBEHHBIX CITyXKalllMX, MHOTO(YHKIIMOHATIBLHOTO LIEHTPA, a TaKXKe
paboTHUKA MHOTO()YHKIIMOHAJILHOTO IEHTpa npu MpeAoCTaBICHUU
MYHULIMNATBHON YCIyTH B J0CyIeOHOM (BHecylaeOHOM) mopsake (manee —
Kanoba).

27. JKamoba momaercs B muCbMEHHOUM (hopme Ha OymMakHOM HOCHUTENE, B
AJIEKTPOHHOMN dhopme v HCMOJIb30BaHUEM uH()OpMaIMOHHO-
TEJICKOMMYHUKaMOHHOU cetn « HTepHeT, uepes EIITY.

28. Kamob6a momaercs B YmomHomoueHHbld opran, M®I] mbo B opran,
ABJsIOIANcs yupeaureneMm MOII.



XKanoObr Ha pemeHus u jaeWcTBus  (O€3MEHCTBHE) PYKOBOIUTEIS
YNOITHOMOYEHHOTO OpraHa MoJaTCs B OPraH MECTHOT'O CAMOYITPABIICHHUS.

Kamobsr Ha pemenuss u jeictBusa (Oe3nerictBue) paboTHuka MODI]
nogaroTcs pykoBoauTenato 3toro MOII[. JKamoOel Ha pemieHuss U JIeWCTBUS
(6e3nerictBue) MOI nmoxarorcest yupeautento MOII.

Oco0EHHOCTH TO/IaYu U PACCMOTPEHUS KAJI0O Ha pelieHUs U JCUCTBUS
(Oe3meiicTBue) YMOJTHOMOYEHHOTO OpraHa MW €ro  JODKHOCTHBIX — JIHII,
MyHULUMOANBHBIX —choyxamux, MOL[, pabdotHukoB MO®PIL[ ycraHaBiuBaroTCA
[IpaBwiiamMu momauud W PACCMOTPEHHUS KaloOd Ha peleHUsT U JEeUCTBUS
(Obe3meiicTBue) (emepanbHBIX OPTaHOB  HMCIHOJHUTEIBLHOW BIACTH H WX
JOJDKHOCTHBIX JIUI, (heepPaTbHBIX TOCYAaPCTBEHHBIX CITYXKAIUX, TOJDKHOCTHBIX
JHI TOCYAApCTBEHHBIX BHEOIOMKETHRIX (GoHIOB Poccuiickoit ®Denepanmu,
TOCYJapCTBEHHBIX KOPITOpAIHsi, HAJACICHHBIX B COOTBETCTBUU C (heaepalbHBIMU
3aKOHAMH TIOJIHOMOYHMSAMH IO TMPENOCTABICHUIO TOCYJAapCTBEHHBIX YCIYTr B
YCTaHOBJICHHON c(epe NesATeTbHOCTH, U HUX JOJDKHOCTHBIX JIMI[, OpPTaHHU3aIuH,
NpeayCMOTPpeHHBIX dYacThto 1.1 cratem 16 @DenepanpHoro 3akoHa «OO0
OpraHU3alllU MPEIOCTABICHHS TOCYJaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT», U UX
pabOTHHUKOB, a TakKe MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT U UX PaOOTHUKOB, YTBEPKIECHHBIMU
nocraHoBiieHueM IIpaBurensctBa PO ot 16 aBrycta 2012 roma Ne 840.

29. UndopMmupoBanue 3asiBUTeJIei 0 MOPsiAKe 10Cy1e0HOT0
(BHecy1e0HOI0) 00KaJI0BAHMS
29.1. NudopmupoBaHue 3asBUTENCH O MOPAIKE MOJAYd U PACCMOTPEHHS
XKano0bl 00ecreynBaeTcs MOCPEACTBOM pa3MelleHns] MHOPMALMK Ha CTEHAAaX B
MeCTaxX MPEJOCTAaBICHUS MYHMIIMIAIBHOW YyCIyrd, Ha OQUIMAIBHOM CaiTe
YnosHOMO4YeHHOTO oprana, v Ha EINY.



[Tpunoxenue No 1
K AJIMUHHCTPAaTUBHOMY PETJIaMEHTY
MO MPEOCTABICHUIO MYHUIIUTIAIIBHON YCIIyTH
«YcraHoBka MHGOPMAIIMOHHON BBIBECKH,
COTJIacCOBaHUE JAU3aNH-TIPOEKTa Pa3MEIICHHS BHIBECKI)

3ASBJIEHUE
Ha COrJacoBaHUE YCTAaHOBKU MH(OPMAIIMOHHON BBIBECKH,
JTU3aH-TIPOEKTapa3MeLEHUsI BBIBECKU

Komy:

oT

(mammenoBanue 3asBurtend, (dbamuaus, wMs,
OTYECTBO - JIUIS TPAXKIaH,

IIpomy cormacoBaTb  yCTaHOBKY
pa3MelIeHus]  BBIBECKHU

Jara

No

MH(OPMALIMOHHOW  BBIBECKHU,

JU3alH-TIPOCKT

CBeneHus O 1

pelcTaBuTene

KaTeFOpI/ISI npeaACTaBUTCIIA

Haumenosanne/PNO

JlaHHBIE TOKYMEHTA, yI0CTOBEPSIOIIETO
JIMYHOCTD

OI'PH/OI'PHUII

NHH

Howmep Tenepona

AJpec JIEKTPOHHON NOYTHI

CBCI[GHI/IH O 3asABUTCIIC

Kareropus 3asBurens

[TonHOe HaMMeHOBaHUE

JlaHHBIE TOKYMEHTA, yIOCTOBEPSIOLIETO
JUYHOCTh

OI'PH/OI'PHUIT

NHH

Howmep tenedona

AJlpec 2JIeKTPOHHOMN TOUYTHI

BapuaHT npenocraBieHus yciayru

ITpaBo Ha OOBEKT, B KOTOPOM pa3MelaeTcs
3as1BUTENIb, 3apeructpuposado B EI'PH?




Ybe UMYIIECTBO UCTIOIB3YETCS IS
pa3MeIeHHsI BHIBECKH ?

Ha BpiBecke ykazaH TOBapHbIN 3HAK?

Caenenus 00 o0ObekTe

KapgacTpoBslit Homep

Anpec oObekTa

Tun naopMaIrMOHHON BRIBECKH

Howmep perucrpanuu ToBapHOTO 3HaKa

IIpunaraeMble JOKYMEHTBI

Komust mokymenTa (st Gu3nygecKoro Jmma),
YIOCTOBEPSIOIETO JTUYHOCTh 3asSBUTENS WIH
[IpencraBuTens 3asBUTEINS

Komust  gOKyMeHTa,  NIOATBEPKAAKOLIETO
noinHoMouusi [lpencraBurenst 3asButens (B
cirydae oOpareHus [TpencraBuTens
3asIBUTEJIS )

Jn3aliH-IpOEKT C XapaKTepUCTUKAMU
WH(OPMaIIMOHHON BBIBECKU

Konus npaBoycTaHaBiIMBaIOIIEro JOKYMEHTa
Ha 3/1aHue (IIOMEIIEHUE B TaKOM 3JIaHUH), Ha
KOTOPOM  MpEAINOojaraeTcsi pacloyioKeHHe
BBIBECKM (€CIM CBEAEHUS O TaKOM 3JIaHUH
(OMeIIeHUH B TaKOM 3/1aHUU) OTCYTCTBYIOT
B EmuHOM  rocynapcTBEHHOM — peecTpe
HEJIBUYKUMOCTH )

140318(5 AOKYMCHTBIL

HacrosmuMm 3asBiaeHuEM 5

(pamunus, ums, OTYECTBO (MIPU HATTUYHH))

Jlat0 corjacue Ha oOpabOTKy MEepCOHANbHBIX JaHHBIX (B Cilydae eclid 3asBUTENb SIBIISETCS
¢u3MuecKUM JMIIOM), a TaKXKe COIVIaCHe IPEACTaBIIEMOTO MHOIO JIMIa Ha 00paboTKy
NEPCOHATBHBIX JaHHBIX (cOOp, CHCTEeMAaTH3allMl0, HAKOIUIEHHWE, XpaHEHHE, YTOYHEHUE
(oOHOBIIEHME, W3MEHEHME), HUCIIOJIb30BaHHME, PACIpOCTpaHeHHE (B TOM 4HWCIE Iepenavy),
o0e3nMunBaHue, OJOKMPOBaHHME, YHHUTOXKEHHE IMEPCOHAIBHBIX JTaHHBIX, a TaK)Ke WHBIE
NecTBHS, HEOOX0AUMBIE ISl 00paOOTKH NMEPCOHATBHBIX IAHHBIX B paMKaX MPel0CTaBICHUS

MYHUIUTIATBHON YCIIyTH.

(nata) (moanKcH)

(pacudposka
TIO/ATIHCH)




[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

0 MIPEIOCTABICHNIO MYHUIIMITAJIBHON yCITyTH
«YcTaHOBKa MH(POPMAILIMOHHOMN BBIBECKH,
COTJIACOBAaHUE IU3alH-TIPOEKTA Pa3MELICHUS BBIBECKID)

YBEJIOMJIEHUE O COT'JTTACOBAHUA
YCTaHOBKH MH(POPMAITMOHHOW BBIBECKH, TU3AWH-TIPOCKTA
pa3MeIICHUs BEIBECKH

Ne oT

[Tonyuareinb cornacoBaHus:

Twum BeIBECKU:

AJipec pa3MenieHus:

Jara Hauana pasmMenieHus:

JlaTa OKOHYaHMS pa3MELICHU:

JlononuurenbHas MHGOpMaLUs:

JIOJKHOCTB) (Toamuck) (pammmmst, ©Mst, 0T4eCTBO (TIOCIIETHEE - TP HAJIWIHIH)



[Ipunoxenue Ne 3

K AIMUHHCTPAaTUBHOMY PETIAMEHTY

10 MPEJOCTABICHUIO MYHUIIMIIAIIBHON YCIIyTH

«Y cTaHoBKa MH(OPMALIMOHHON BBIBECKH,
COTJIaCOBaHMUE IU3aNH-TIPOEKTA PAa3MEIICHUS BBIBECKI)

PEILIEHUE
00 O0TKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS YCIyTH

oT No

[Io pesynbraraM pacCMOTPEHHUS 3asBICHUSA  OT Ne
Ha TPENOCTaBICHUE YCIYTH «YCTaHOBKAa HWH(POPMALIMOHHON
BBIBECKH, COIJIACOBAHUE JU3AWH-NIPOEKTAa pPAa3MEIICHHS BBIBECKH» IIPUHSTO
perieHre 00 OTKa3ze B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHUS
YCIIYTH, 110 CJIIEAYIOIIUM OCHOBAHUSAM:

JlonosiHuTENbHAA HH(OPMALIUS:
Bbl BpaBe MOBTOPHO OOPATUTHCS B YIIOJHOMOYEHHBIN OpraH ¢ 3asBJICHUEM
O MPEAOCTABIICHUH YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HApyLIEHUH.

JlaHHBI OTKa3 MOXKET ObITh O00XajoBaH B JOCYJIeOHOM MOpPSJKE IMyTeM
HaIpaBJICHUS Kaj100bl B YIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIcOHOM MOPSIKE.

JIOJKHOCTB) (TIoamHCh) (ammmwst, uMst, 0T4eCTBO (TIOCIIETHEE - TP HAJIWIHH)



[Tpunoxenune Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

0 MIPEIOCTABICHNIO MYHUIIMITAJIBHON yCITyTH
«YcTaHOBKa MH(POPMAILIMOHHOMN BBIBECKH,
COTJIACOBAaHUE IU3alH-TIPOEKTA Pa3MELICHUS BBIBECKID)

PEIIIEHUE
00 OTKa3e B MPEJOCTaBICHUH YCIyTH

oT No

[lo pe3ympraraM pacCMOTPEHHS  3aABJICHHUS  OT No
HANPEIOCTaBJICHUE YCIYIM «YCTaHOBKa HWHGOPMAIIMOHHON
BBIBECKH, COTIJIACOBAHUE JU3AWH-NPOEKTAa pPAa3MEIICHHUS BBIBECKU» IPUHSTO
perieHue 00 0TKase B MPEAOCTABICHUN YCIYTH MO CIASAYIOIUM OCHOBAHUSIM:

PazbsicHeHuE MpUYMH OTKa3a:
JlononHuTENbHAST HTHPOPMALIHS

Bbl BipaBe NOBTOPHO OOpaTUTHCS B Y IOJTHOMOYEHHBIN OpPraH C 3asBJICHUEM
O MPEIOCTABIICHUH YCIIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIIECHUN.

JlaHHBI OTKa3 MOKET ObITh O0XKajJoBaH B JOCYJICOHOM MOpPSAJKE IMyTeM
HaIpaBJICHUS aj00bl B YIIOJJHOMOUYEHHBIN OPTaH, a TaKke B CyJ€OHOM TOPSIJIKE.

JIOJKHOCTB) (TIoamHCh) (ammmst, uMst, 0T4eCTBO (TIOCIIETHEE - TP HAIWIHH)



